HUONG DAN HQP TRUC TUYEN VOI GOOGLE MEET
(HANGOUTS MEET)

Phan mém nay mién phi, cho phép téi da 250 ngudi tham gia hop va khong giéi
han thoi gian cudc hep. Hoat dgng tot nhat trén Google Chrome.

Budéc 1. Chuan bi phan mém
- Néu sir dung dién thoai di dong, cai dat Hangouts Meet.

+ Trén dién thoai di dong, m¢o Play store

+ Nhap tén phan mém Hangouts meet vao Search, sau d6 click Install
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+Pong ¥ cac budc tiép theo dé hoan tat cai dat.



- Néu str dung may tinh va cé st dung GMAIL, khéng can cai dit Hangouts Meet (do
c6 san trong Google apps).

- Thyc hién theo hinh sau ddy dé sir dung phan mém
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Bwéc 2. Sir dung phan mém khi cudc hop bat dau

- Nguoi chi tri cudc hop can sir dung may tinh c6 camera va micro dé dé dang quan ly
cuoc hop.

- Nguoi tham gia cudc hop (khong phai chi tri) ¢d thé st dung dién thoai di dong hoic
may tinh c6 camera va micro.

- Nguoi cha tri cudc hop s€ ma cudc hop theo cac budc sau:
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Click vao day dé mé mot
phong hop

4+  Tham gia hodc bat dau cudc hop

Khéng cé cudc hop nao duogc I1én lich hém nay




Tham gia hoac bat dau cudc hop X
Nhap tén cudc hop vao day
Luwu y: nhap tiéng Viét

Nhap ma cudc hop hoic biét hiéu. D& bat dau cudc hop cu ;
khong dau

ban, hdy nhap mét biét hiéu hoic dé tréng.

Sau do, Click vao Continue
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Click vao day dé cudc hop
bat dau
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Khéng c6 ai khac & day

Tham gia ngay [*] Hién thi

Tay chon khac

%3 Tham gia va dung dién thoai dé nghe am thanh




Thém ngudi khac

Dé moi thanh vién vao hop,
hoctru ctuyen Céch 1: Click vao day sao
chép duong dan cudc hop va

dan vao email hoac zalo gui
cho nhitng thanh vién

Biét hiéu cudc hop (Chi cé thé sir dung trong Can Tho |

Chia sé théng tin nay véi nhitng nguai bany

https://meet.google.com/sgo-mick”
S0 dién thoai: (US) +1 678-7827 44 Ma PIN: 799 707 9694

|D Sao chép théng tip'tham gia Dé moi thanh vién

vao hop,

Cach 2: Click vao

2+ Thém ngudi

day dé nhap dia chi
email thanh vién,

Sau do, nhap email caa thanh

Click vao day dé gui loi moi
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Pang gdi email tir B Tin hoc Cao Tén Phat (qua Hangouts Meet)
<meetings-noreply@google.com:
Bm Tin hoc Cao Tan Phat m&i ban tham gia cudc hop video hién

dang dién ra




Nguoi chu tri cudc hop xem danh sach thanh vién hop bang céch chon biéu tuong
ah Lign hé (3) [=) Tro chuyén

2F Thém ngusi

Bm Tin hoc Cao T&n Phéat (Ban)

@ Binh Nguyen Van
Xo Tran Viet
Q..

Click vao day dé xem danh
sach thanh vién dang hop

Péi véi thanh vién dwoc mai hop

- Sau khi chu tri cudc hop gtri email cho thanh vién, thanh vién dang nhap thu dién tu
cua truong, click vao link moi hop trong email cua chu tri.



Q Meet

Bm Tin hoc Cao Tan Phat mai ban tham gia mét cuéc hop video

dang dién ra Click vao day dé
vao du hop (cach 1)

Khong co ai khac dang tham gia cudc ¢ _«y Click vio duong dan

nay dé vao du hop

meet.google.com/sgo-micb-ncg

Quay sd: (US) +1 678-782-8254 M3 PIN: 799 707 969#

Luwu y: dé duy tri dwong truyén khong qué tai va cudc hop dién ra trat tw, thanh
vién hop can tat micro vatat camera (néu nguoi chu tri yéu cau)

Click vao biéu tugng Micro
va Camera

dé tit (hodc mo)



Bwéc 3. Sir dung phan mém trong qué trinh hop

- Thanh vién muén phat bidu y kién thi NG MICKFO dé nei chuyen, sau khi phét

biéu xong nén tat MICro dé tranh gay nhidu &m thanh hozc tiéng dn trong cudc
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Click vao biéu tugng Micro
va Camera

dé tat (hoac mo)

(Trén dién thoai)

Click vao day dé thao luan
bang chit viét




(Trén may tinh)

Click vao day dé thao luan
bang chir viét

Backgroend noise here -
I'm going to stay muted but F'm listening

Here's the deck | just presented
Mips//goo g/ XPOWXF

Bwéc 4: két thic hop

Vvd4dhio030

Click vao day

dé két thic hop

Chuc cac ban vui vé khi hop truc tuyén véi Google Meet!



