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Noi nhQn:
- Nhu Di6u 3;

- Ban Gi6m Hieu;
- Luu: VT, HCTH.

CQNG HOA XA Ugr CHU NGHIA VrET NAM
DQc l$p - Tg do - H4nh phric

56: 1463 /QD-DHYDCT Cdn Tho, ngdy 28 thang 7 ndm 2020

QUYET DINH
V/v ban hirnh Quy elinh vd quin ly, in vir c6p ph6t ph6i vIn bing, chri'ng chi

cria Tru'dng Dai hgc Y Du'gc CAn Thcr

Hrpu rRrIoNG TRTIONG DAr HgC y Drlgc cAx THo

Cdn crt Th6ng tu sd 21/201Z/TT-BGDDT ngdy 29/t t/2019 cila Bp Gido Duc vd
Ddo tqo vi viQc ban hdnh Quy chA quan U,bdng t6t nghiQp trung hoc co so, biing ttit
nghiQp trung h7c phi5 th6ng, bting tiit nghiQp trung ciip su phgm, biing tdt nghiQp cao
ddng sr phqm, vdn bdng gido dqc dgi h7c vd chthng chi cila hQ th6ng gido d4c qu6c
ddn;

Cdn c* Quy€t dinh s6 |T2L/QD-DHYDCT ngdy 19/9/2017 ctta Trudng Dai hqc
Y Duqc Cdn Tho vi viQc ban hdnh Quy ch€ Tii chac vd hoqt d/ng cua Trudng Dqi
hsc Y Duoc Cin Tho;

Cdn c* Quy€t dinh s6 4\1/QD-DHYDCT ngdy 24/4/2020 ct)a Tradng Dqi hec
Y Duoc Cdn Tho v€ viQc ban hdnh Quy dinh qudn ly vdn biing, chr.rng chi cua Truong
Dsi hoc Y Duqc Cdn Tho;

Theo di nghi cila Truong Phdng Hdnh chinh tiing hqp.

QUYET DINH:

Di6u 1. Ban hdnh kdm theo Quytlt dinh ndy Quy dlnh v6 qu6n ly, in vd c6p ph6t
ph6i vdn bing, chimg chi cira Trucrng Epi hqc Y Dugc CAn Tho.

Di6u 2. Quy6t dinh ndy co hiQu lgc kC ttr ngdy ky ban hdnh.

Di6u 3. C6c 6ng/ bd Trucrng Phdng Hhnh chinh tdng hqp, Trucrng Phong Ddo

tpo dpi hgc, Tru0ng Phdng Edo tpo sau dpi hoc, Gi6m d6c Trung tdm Dich vp vd Ddo

t4o theo nhu cAu xd hQi; circ cd nhdn vd dcrn vi li€n quan chiu tr6ch nhiQm thi hanh

Quy6t dinh ndy./an 
1ro-,

TRU6NG
TB tJUH

CAN THd

olr H9C
Y Dugc

Trung Ki6n
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ceNG HoA xA ugr cHU xcuia vrEr NAM
EQc lap - Try do - HSnh phric

QUY DINH
Vd quin lf, in vir c6p ph6t phdi vin bIng, chri'ng chi

cfra Trudng Dai hgc Y Duqc Cin Thcr
(Ban hdnh kdm theo Quyiit dinh so 4463 /QD-EHYDCT ngdy 28 /7/2020

cila Trudng Dqi hoc Y Dwqc Can Tho)

Chuong I

QUY DINH CHUNG

Di6u l. Ph4m vi tli6u chinh, Otii tuqng 6p dgng

Quy dfnh niy quy dinh vC c6ng t6c quin ly, in vd c6p ph6t ph6i vdn bing,
chring chi ctra Trucrng Dai hgc Y Dugc CAn Tho (sau ddy ggi tlt lir "Trudng").

Di6u 2. Nguy6n tic
1. COng t6c qu6n ly, in vi c6p ph6t ph6i vdn bing, chimg chi dugc thuc hipn

ilirng theo quy dlnh cira ph6p luQt vi ctrc vdn b6n hudng d6n cua BQ Gi6o dpc vir

Ddo tpo, B9 Y te.

2. Nghi6m c6m mgi hinh vi gian l6n trong qu6n ly, c6p ph6t ph6i vdn bing,
chfng chi.

Di6u 3. GiAi thich tir ngir

Don v! quin ly dno tqo: bao g6m c6c don v! thuQc Trubng c6 chirc ndng

qu6n ly ddo tpo: Phdng Dio t4o d4i hgc, Phdng Ddo t4o sau dqi hgc, Trung tdm

Dich vq vh Dio tpo theo nhu cAu xi hQi vd c6c don v! kh6c c6 chric ndng quin ly
diro tao do Trudng qui dinh"

Di6u 3. Phffn cdng vlr trich nhiQm cfra cic c6 nhfln, tlcrn v!

1. HiQu truOng c6 tr6ch nhigm:

a) Chi dpo thyc hiQn c6ng t6c quin ly, in vi c6p phSt ph6i v6n bdng, chimg

chi theo <hing qui dinh.

b) PhC duyqt m6u ph6i v6n bing, chimg chi.

c) PhC duyQt c6p phit, huy phdi vdn bing, chirng chi

d) DAm b6o t6t c6c cti6u kipn vA co s0 vflt ch6t cho c6ng t6c qu6n ly ph6i vdn

bing, chirng chi ctra Trudng.
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e) T6 chirc ki6m tra, thanh tra viQc in, bAo quin, c6p ph6t vir str dpng ph6i
' ':vdn bdng, chimg chi.

2. Phong Hdnh chinh t6ng hqp c6 tr6ch nhiQm:

a) Cdn cir viro nhu cAu thUc t6 uA cap ph6t vdn bing, chung chi cira Trudng,

dC xu6t kti hoach in phdi van bing, chring chi trinh HiQu trudng ph6 duyQt.

b) Luu trfr t6t, quAn lj'ph6i vdn bing, chring chi dring quy dinh.

c) Thgc hiQn c6p ph6t ph6i vdn bing, chring chi cho c6c dcvn vi quin ly ddo

tpo thuQc Trudng khi c6 dAy dtr h6 so dC nghi oIa chc dcrn vi theo qui dinh tai

khoin 1 Di€u 6 ciaQuy dinh ndy.

d) Luu trfr dAy dir c6c h6 so v6 in, hiry vd c6p ph6t ph6i v6n bing, chimg chi.

e) Ph0i hqp vdi c6c don vi dio tqo b6o c6o BQ Gi6o dpc vir Dio tpo, B9 Y tO
A .,

viQc quAn ly, cltp ph6t vd str dpng ph6i vdn bdng, chirng chi theo qui dinh.

3. Cdc don vi qu6n lj'dno t4o c6 trdch nhiQm:

a) Thi6t kti mdu ph6i van bing, chimg chi theo qui dfnh d€ chuy6n Phong

Hinh chinh t6ng hgp thyc hiQn in;

b) DA *uAt nh, cAu su dung ph6i vdn bing, chring chi hing ndm grii vA

Phdng Hinh chinh t6ng hqp.

c) ChuAn bi ddy dtr c6c h6 so kdm theo khi dA ngh| c6p ph6i vdn bing,
chirng chi theo quy dinh tpi kho6n I Di6u 6 ctaQuy dinh niy.

d) Quin ly va su dpng ph6i vdn bing, chring chi dring quy dinh.

Chuong II
rN, euAN Lf vA cAp pnAr pHor vAx BANG, cHUNG cHi

Didu 4.1nph6i vdn bIng, chrfrng chi

1. Trinh tU in ph6i vdn bing, chimg chi thuc hi6n nhu sau:

a) Don vi qu6n ly ddo tpo c6n cu vio cdc quy dinh hiQn hinh ctra Chinh phtr,

B0 Gi6o dpc vir Ddo tpo, BO Y tC AC thi6t kti m6u ph6i vdn bing, chring chi; trinh
HiQu tru&ng ph6 duyQt m6u ph6i vdn bing, chfng chi; chuytin m6u ph6i van bing,
chring chi cho Phdng Hdnh chinh t6ng hqp AC tam thir tpc in; ddng ky nhu cAu su
dUng ph6i vdn bdng, chirng chi hing ndm hoflc ttmg giai dopn.

b) Phong Hdnh chinh t6ng hqp lap kO ho4ch in ph6i vdn bdng, chring chi
trinh HiQu tru&ng ph€ duyQt; ldm thir tr,rc in ph6i vdn bdng, chfmg chi.

2" PhOi vdn bing, chirng chi ph6i d6m b6o in dring theo mdu vd sO luqng dd
ph6 duyQt. Quy trinh in ph6i b6o mpt; sau khi hodn t6t vi6c in ph6i ph6i huy c6c
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bdn k6m in ph6i vd c6c ph6i in thtra, in l5i (n6u c6) tpi co s0 in, c6 bi0n b6n htry co

tinh ph6p ly kdm theo h6 so in ph6i.

Dii,u 5" Quf,n $ phdi vIn b6ng, chf'ng chi

1. Vi6c qu6n lj' ph6i v[n bdng, chirng chi phii dim b6o ch{t ch6, kh6ng dC

x6y ra th6t tho6t.

2. PhOi vdn bing, chring chi phii c6 sO hieu dC quin li" 56 hiQu ghi tr6n tirng

lopi ph6i vdn bing, chfng chi dugc ghi theo quy dinh tpi Di6u 15 Quy dinh vC
, . J 1 , 11 \ i | \ t ! \ ,rquin ly van b6ng, chfng chi c[ra Truong ban hirnh kdm theo Quy6t dinh s6

400/QD-DHYDCT ngay 241412020 ctra Trudng Epi hgc Y Dusc Cdn Tho.

3. Sau khi in phdi vdn bing, chirng chi xong, Phdng Hdnh chinh t6ng hqp

d6n tem bio dim; dO xu6t thdnh lflp hQi d6ng nghiQm thu, tO chirc nghiQm thu vir

dua ph6i v6n bing, chirng chi vlro luu trft dC c6p ph6t.

Trudng hqp ph6i vin bing, chirng chi bi h6ng do ch6t lugng in kh6ng dpt,

do d6n tem b6o dAm h6ng, chua sri dqng do thay d6i m6u ph6i thi HiQu tru0ng ra

quy6t dinh thdntr lpp hQi d6ng huy ph6i vdn bing, chirng chi dC xem x6t vd lap bi€n

b6n hriy bo: ghi 16 sd lugng, sO higu, ly do htry bo, tinh trpng ph6i vdn bing, chimg

chi trudc khi bi hiry bo vd c6ch thirc hiry bo. Bi6n b6n huy bo ph6i dugc luu trir
viro h6 so d6 theo d6i, quin ly.

4. Trudng hqp ph6i vdn bing, chring chi bi mAt, don vi dang quin ly ph6i co

tr6ch nhiQm lpp bi6n b6n vd thOng b6o ngay vdi co quan c0ng an noi gAn nhAt, b6o

c6o ccv quan quin ly tr"uc ti6p vd b6o c6o BQ Gi6o dpc vi Ddo tpo.

5. Phdng Hinh chinh t6ng hqp phdn c6ng vi6n chirc qu6n ly vdn bing,

chirng chi, lQp s6 c6p ph6t ph6i vdn bing, chirng chi. (Mdu 6 cira phr,r lpc)

6. Dinh kj,hdng ndm, Phdng Hinh chinh t6ng hcr-p b6o c6o tinh hinh quin ly,

c6p ph6t ph6i vdn bing, chring chi cho Hieu tru0ng.

Di6u 6. C6p ph6t ph6i vin bing, chri'ng chi

CAp ph6t ph6i vdn bing, chirng chi thgc hiQn theo trinh tr,r sau:

1. Don v! quAn ly dio taq 10p hti scy dA nghi c6p ph6i vdn bang, chirng" chi

giri bQ phQn qu6n lf ph6i vdn bing, chfng chi Phdng Hanh chinh t6ng.hqp OC OC

nghi cap ph6i van bing, chring chi khi co khoa ddo tpo k6t thirc. Hd so g6m:

- Gi6y dA nghi c6p ph6i vdn bing, chimg chi (MAu 1 cua phu lpc);

- Quy6t dinh c6ng nhfln ngudi hqc t6t nghiQp/ hoin thinh kh6a ddo tao c6

kdm danh s6ch ngudi hgc dugc c6p beng, chring chi;

- 86o c6o tinh hinh sinh vi6n, hgc vi€n t6t nghiQp; (Mau 2 ciaphu lpc);
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Truong hqp don vi quirn lj' dno tpo lirm h6ng, in sai tr6n ph6i vln bing,
chirng chi thi lim h6 so dA ngfi c6p ph6i v6n bing, chimg chi b6 sung. H6 so gdm:

- Gi6y dA nghi c6p ph6i vdn bing, chimg chi b6 sung; (MAu 3 ctra phu lpc)

- Quytit dinh thdnh lflp hQi d6ng hriy ph6i van bing, chimg chi;

- Bi6n b6n huy phOi vdn bing, chimg chi. (MAu 4 ctaphp lpc)

2. Phdng Hirnh chinh t6ng hqp ki6m tra hti so dA ngft c6p ph6i vdn bing,
chring chi do don vi quAn lj'dio t4o giri, n6u dirng vi dAy dt thi trinh Hieu tru0ng
kjz phe duyQt.

3. Thsc hiQn c6p ph6i:

- Phdng Hirnh chinh t6ng hqp c6p ph6i van bdng, chimg chi theo dting s6

lugng ngudi hgc tr€n hti scv; Igp giey cAp ph6i vdn bing, chirng chi. (MIu 5 ctia phr,r

luc)

- Don vi quAn ly dao tao ki6m tra dri sti luqng.

- Thgc hiQn thu tpc giao, nhfn ph6i vdn bing, chring chi.

Chuong III
DIEU KHOAN CUOI CUNC

Didju 7. Tru&ng c6c don vi co 1i0n quan c6 tr6ch nhiQm thUc hipn nghi0m tric
quy dinh niy. Trong qu6 trinh thWc hiQn, n6u c6 kh6 khdn, vu6ng mic, dO nghi gui
y ki6n bing vdn bAn d6n HiQu truong dti gi6i quy6t, di6u chinh./. .'\tilt't/'

U TRI,6NG

Trung Ki6n

Ti
oar H9c
Y DugC
ci'n rxo
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Phg lgc
Ax Ty, CAP PHAT PHOI VAN BANG, CHI.NG CHi

dinh s6 ,t+63 /QD-DHYDCT ngdy a.e /7/2020
cila Trudng Dqi hgc Y Duqc Cdn Tho)

Ctrc trong h6 so quin ly, cdp ph6t ph6i vin bing, chung chi bao g6m:

MAu 1 - Gi6y dC nghi c6rp ph0i vdn bing, chirng chi

MAu 2 - 86o c6o tinh hinh sinh vi€ni hgc vi6n t6t nghiQp

MAu 3 - Gi6y dC ngh! c6rp ph6i vdn bing, chirng chi b6 sung

M5u 4 - Bi6n b6n hriy ph6i vdn bing, chimg chi

MAu 5 - Gi6y cAp ph6i vdn b6ng, chring chi

Mhu 6 - 56 c6p ph6t ph6i vdn bing, chirng chi.
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MAu I - GiAy di: nghi cAp ph6i yan bine. chuns chi
rRuoNG DAr HQC Y DuqC CAN ruo

PHONG

TRUONG PHONG HCTH
(Chrr hi)

CQNG UOA XA HQI CHU NGHIA VIET NAM
DQc lap - Tg do - H4nh phric

nam

Hg vi t6n

HIEU TRUCTNG
Ghfr b!,, diiu)

Hg vi t0n

56: 1...,.. Cin Tho, ngdy thdng

GIAY OT NCHI
V/v c6p ph6i blng (chring chi) ...

Kfnh gui: HiQu trudng Trudng Dai hqc Y Dugc CAn Tho.

c6n cri Quytit dlnh s6 ....../QD-DHYDCT ngiy ......1.."...1... ctra Truong Dpi
hgc Y Dusc CAn Tho vC viQc c6ng nhfn trit nghiQp ....,

Phdng...... kinh dA nghi HiQu tru&ng duyQt c6p ph6i bing...(chung chi.....)
Otl in 6n vi c6p cho ...... da t6t nghigp theo quy6t dlnh tr6n.

* S5 lugng ph6i VBCC:
- PhOi bdng ...... 36 luqng: ...... @ilng chtr:...).
- PhOi chirng chi ...... SO luqng: (bdng chir: ...).

* Dinh kim:
1) Quv6t dlnh.... s0...... /eD-DHYDCT ngey ......1......1... cria Trudng Dai

hgc Y Dugc CAn Tho;

2) B6o c6o tinh hinh sinh vi6n/ hgc vi6n t6t nghigp.
* Ngucri li6n hQ nhfn phdi:

- H9 vd t6n: ......

- Chirc vu, don vi: ......

TRUONG PHONG
Qhft w)

Hg vi t6n
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MAu 2 - B6o crlojinhhinlr-sinh vi6n/ hoc vi6n t6t ngh-i-pp

TRUONG DAI HQC Y DUqC CAN THO
PHdNG

CQNG UOA XA HQI CHU NGHIA VIET NAM
DQc lQp - Tg do - H4nh phric

S6

T S

/BC-...... Cdn Tho, ngdy thdng ndm

nAo cAo
Tinh hinh sinfi vi6n/ hgcvi6n t6t nghiQp
(Kdm theo gidy d€ nghi cap ph6i bdng ...)

SV/HV bdng chfr: ...

TRTIONG PHONG
(Chir W)

Hg vi t6n

Ghi christt Sinh vi6n/ hgc vi6n t6t nghiQp

n5m..., dgt...
Sii lugng
(sv/ HV)

I SV/HV trung tuy6n ndm.. " (Khoa

". ") (kh6a dung hqn t& nghiQp)
Li,do: Bdo bu/ Thi traqt: , .^
tot nghtgp...)

2 SViHV trung tuy6n ndm... (Kh6a

...) (SV/HV cdc khoa khdc)
1J

Kdm QD thu nhqn chuy€n

Trudng
4 SV/ HV chuy6n d6n Truong

-
T6ng cQng
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rRuoNG EAr HQC Y DuqC CAN ruo
PHONG

56: I

TRUCTNG PHONG HCTH
Ghrr lci))

GIAY ON NCHT
Viv c{n ph6i bnng.......(chfng.fri...) b6 sung
(Khi dA ngh! cdp ph6i b6 sung do co ph6i bi hc)ng, in sai)

Kinh gtii: HiQu truOng Trudng Dai hgc Y Dugc CAn Thcy.

8

chi b6
CQNG HOA XA Ugl CHU NGHIA vrET NAM

DOc l6p - Tu do - H4nh phric

Cin Tho, ngdy thang nam

Hg vir t6n

HIE,U TRTIOT\G
Ghft W, dii")

Cdn cir Quytit dinh s6 T ngdy ......1......1... ctra Trucrng
Dai hgc Y Dusc CAn Tho v6 viQc thinh lap HQi d6ng hiry ph6i VBCC...;

- cdn cti Phi6u c6p phoi vdn bing, chring chi s6 ... ngdy .....1......1..... cira
Phong Hdnh chinh t6ng hqrp;

- Cdn cri Bi6n bin hriy ph6i VBCC s6 ... ngey ...
Phong kinh dC nghi HiQu trucrng duyQt c6p ph6i bing... (chirng

chi...) b6 sung
* S5 lugng, s5 seri ph6i VBCC:

* Dinh kim:
l) Quy6t dinh thdnh l0p HQi d6ng hriy ph6i VBCC s6 ...... ngey ...... (b6n chfnh)
2) Phi6u c6p ph6i vdn bing, chirng chi s6 .. ngay .....1 ......1 ..... (b6n photo)
3) Bi6n b6n huy ph6i VBCC s6 ... ngiy ... (b6n chinh).

* Ngudi li6n hQ nhgn ph6i:
- H9 vd t6n: ......
- Chirc vg, don vi: ......

TRIIONG PHONG
Ghrr W)

Stt Lopi ph6i VBCC 56 lusng ph6i dO nghi
c6p b6 sung

56 luqng
ph6i di hiiy

56 seri

ph6i dd hiry

Hg vir t6n Hg vd t6n
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M6u 4 - Bi0n bAn huy ph6i van bins. chfne chi
BQ Y TE CQNG HOA XA HQI CHU NGHIA VIET NAM

rRuoNG pAr HQC Y puqc CAN ruo

^A56: /BB-DHYCDT Can Tho, ngdy thdng ndm

utN nAN uuv PHOI ....

- Cdn cri Quytit dfnh sO ...... /QD-DHYDCT ngay ......1......1

Dai hec Y Dusc CAn Tho vA viQc thdnh 10p HQi <l6ng huy phOi. ".;

HQi d6ng ti6n hinh huy ph6i ...

- Thdi gian: .." gid .... phirt, ngAy ... thSng ... ndm .. 
"

- Dia di6m: ...

- Thdnh phdn c6 m{t::

1) Nguy6n v6n A..

2) TrAn Thi 8...
3)....

- Ly do huy phOi: .. 
"

- 56 luqng ph6i huy: ...

- 56 seri ph6i huy:

ViQc huy ph6i ".. tc6t thirc hic ... gid ... phirt cirng ngay.

cta Truong

Ngucri l$p bi6n bin
Ghrr bi)

cHU TICH HQI OoXC
Ghfi t<y, diiu)

Hg vir t6n
CHUC VU

Hg vi t6n

Thlrnh vi6n hQi d6ng: Kj't6n:
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l0
chi

G THO CQNG HOA XA UgI CHU NGHIA VIET NAM
PHONG G HqP DOc l6p - Trx do - H4nh phric

56: /HCTH-PCP Cin Tho, ngdy thdng ndm

PHIEU CAP PHOI ......

- cin cir gi6y dA nghi cdrp ph6i ... so ........ngay ... c[ra phong ... Trudng
DH Y Dugc CAn Tho dd duoc Hi6u tru&ng ph6 duyQt;

Phdng Hdnh chinh t6ng hqp c6p ph6i:
- Don vi nhpn: Phdng ... - Tru<rng Dai hoc y Dugc CAn Tho.
- SO lucrng, sO hiQu ph6i:

( lugng
- Nguoi nhfn: ...
- Hinh thric nh4n'' i*. ,ta,

Nguli nh$n
Ghft tqt)

Hg vir t6n

Ngudi giao

Ghft lci,)

Hg vir t6n

TRIIOT,.{G PHONG HCTH
(Chir W)

Hg vdr t6n

Stt Loai phOi 56 lugng 56 hi6u
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MAu 6 - 5-6 g6p ph6t ph6i van bins. chu_ng sh:i
TRTIONG EAI HQC Y DUqC CAN THO

Cdn Tho, ngdy thdng ndm
Nguni l$p s6

(Chrr W)
Hg vi t6n

CQNG HOA XA HQI CHU NGHIA VIFT NAM
DQc l$p - Ts do - H4nh phric

?2lA

so QUAN LY PHOr ...
NIm "..

I. PhOi luu trfr t4i kho tt tIAu nIm:
- Sti tuqng: ... (bing cht).
- Sii tri6u: tir s6 "." d6n s6 ."..

II. Ph6i in trong nIm:
- Sii tuqng: ... (s6 luqng bing chfr).
- Sii trigu: tir s6 .. " d6n s6 ....
Dinh kdm:

- Hqp tl6ng in ph6i ..": 56 ... ngey ... th6ng ... ndm ...; Bi6n bin nghiCm thu vi thanh ly hqp d6ng: 56
- Bi6n bin nghiQm thu ph6i ..." sO "". ngey ... cria Trucrng Dai hgc Y Duoc CAn Thcy.

..ngdy...;

IItr. Tinh hinh

HIEU TRUONG
Qhfr lq, dau)

Hg vir t6n

PhOi rIfl cip PhOi cdn [iNgiy cip

56 luqng Tir s6 hi6u Ddn s6 hi6u 56 luqng Ttr s6 hi€u DCn s6 hi€u

Ngudi nh$n

(Ho vi t6n, don vi)

Ghi chri


