BO Y TE CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DPAI HQC Y DUQC CAN THO Poc 1ap - Tw do - Hanh phic
S6: 1463 /QD-PHYDCT Can Tho, ngay 28 thang 7 nam 2020
QUYET PINH

V/v ban hanh Quy dinh vé quan 1y, in va cap phat phéi vin bang, chirng chi
ciia Trudong Pai hoc Y Duge Can Tho

HIEU TRUONG TRUONG PAI HQC Y DUQC CAN THO

Can cit Théng tw s6 21/2019/TT-BGDDT ngay 29/11/2019 cia B6 Gido Duc va
Dao tao vé viéc ban hanh Quy ché quan Iy bang tot nghiép trung hoc co s, bang tot
nghiép trung hoc phé thong, bang tét nghiép trung cdp sw pham, bdng tot nghiép cao
déang sw pham, van bang gido duc dai hoc va chimg chi ciia hé théng gido duc quéc
dan,

Cén cir Quyét dinh s6 1020/0P-DHYDCT ngay 19/9/2017 ciia Trudong Pai hoc
Y Duoc Can Tho vé viéc ban hanh Quy ché Té6 chire va hoat dong cua Truong Dai
hoc Y Duoc Can Tho;

Cén cir Quyét dinh sé 400/0P-PHYDCT ngay 24/4/2020 cia Truong Bai hoc
Y Dugc Can Tho vé viéc ban hanh Quy dinh quan 1y vin bang, chitng chi ciia Truong
Dai hoc Y Duoc Can Tho;

Theo dé nghi ciia Truong Phong Hanh chinh tong hop.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh vé quan 1y, in va cp phat
phoi van bang, chimg chi cia Trudng Pai hoc Y Duoc Can Tho.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky ban hanh.

Piéu 3. Cac 6ng/ ba Trudng Phong Hanh chinh tong hop, Truong Phong Pao
tao dai hoc, Truong Phong Pao tao sau dai hoc, Giam dbe Trung tam Dich vu va Pao
tao theo nhu cau xi hdi; cac c4 nhan va don vi lién quan chiu trach nhiém thi hanh

Quyét dinh nay./ g ln

Noi nhin:

- Nhu biéu 3;

- Ban Giam Hiéu;
- Luu: VT, HCTH.

Nguyén Trung Kién



‘ BOY TE ) CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC Y DUQC CAN THO Pic 1ap - Ty do - Hanh phuc

QUY DINH
Vé quan Iy, in va cAp phat phéi viin bang, chirng chi
ciia Trudomg Pai hoe Y Dwge Can Tho
(Ban hanh kém theo Quyét dinh sé 4463 /OP-PHYDCT ngay <8 /7/2020
cua Truong Dai hoc Y Duoc Can T ho)

Chuong 1
QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh, d6i twong 4ap dung

Quy dinh nay quy dinh vé cong tac quan ly, in va cap phat phdi van bang,
chung chi cia Truong Pai hoc Y Duoc Cén Tho (sau day goi tat 1a “Truong”).

Piéu 2. Nguyén tic

1. Cong tac quan 1y, in va cdp phat phoi vin béang, chung chi duoc thuc hién
dung theo quy dinh cua phap luat va cac van ban hudng dan cua B Gido duc va
Dao tao, BO Y té.

2. Nghiém cdm moi hanh vi gian 1an trong quan 1y, cap phat phoi van bang,
ching chi.

Picu 3. Giai thich tir ngir

Pon vi quan ly dao tao: bao gdém cac don vi thudc Trudng ¢ chirc ning
quéan 1y dao tao: Phong Pao tao dai hoc, Phong Dao tao sau dai hoc, Trung tdm
Dich vu va Pao tao theo nhu cau xa hoi va cac don vi khéac c6 chirc nang quan ly
dao tao do Truong qui dinh.

Picu 3. Phin cong va trach nhiém cia cac ca nhan, don vi
1. Hiéu truong c6 trach nhiém:

a) Chi dao thuc hién cong tac quan ly, in va cép phat phdi van bang, ching
chi theo dung qui dinh.

b) Phé duyét mau phdi vin bang, chtmg chi.
¢) Phé duyét cap phat, hity phdi van bang, chimg chi

d) Pam bao tot cac dicu kién vé co sd vat chat cho cong tac quan 1y phdi van
bang, ching chi cua Truong.
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e) To chuc kiém tra, thanh tra viéc in, bao quan, cap phat va s dung phoi
van bang, ching chi.

2. Phong Hanh chinh tong hop c6 trach nhiém:

a) Can cr vao nhu cau thuc té vé cap phat van bang, chimg chi cua Truong,
dé xuét k& hoach in phdi vin bang, chimg chi trinh Hiéu truéng phé duyét.

b) Luu trit tot, quan 1y phoi van bang, chimg chi dung quy dinh.

¢) Thuc hién cip phat phoi van bang, ching chi cho cic don vi quan 1y dao
tao thudc Trudng khi ¢6 ddy di hod so dé nghi cta cac don vi theo qui dinh tai
khoan 1 DPiéu 6 ctia Quy dinh nay.

d) Luu trir ddy du cac ho so vé in, hity va cip phat phdi vian bang, chimg chi.

e) Phéi hop véi cac don vi dao tao bao cdo Bo Giao duc va Pao tao, BO Y té
viéc quan 1y, cap phat va st dung phoi van bang, ching chi theo qui dinh.

3. Cac don vi quan ly dao tao c6 trach nhiém:

a) Thiét ké mAu phoi vin bing, chimg chi theo qui dinh dé chuyén Phong
Hanh chinh tong hop thuc hién in;

b) P& xuét nhu cau st dung phéi van bang, chimg chi hang nam gui vé
Phong Hanh chinh tng hop.

¢) Chuan bji ddy du cac hd so kém theo khi d& nghi cAp phdi van bang,
chung chi theo quy dinh tai khoan 1 Piéu 6 cua Quy dinh nay.

d) Quan 1y va str dung phéi van bang, chtng chi ding quy dinh.

Chuong 11
IN, QUAN LY VA CAP PHAT PHOI VAN BANG, CHUNG CHI

Piéu 4. In phéi vian bing, chirng chi
1. Trinh tu in phdi véan bang, chimg chi thuc hién nhu sau:

a) Don vi quan 1y dao tao cén cur vao cac quy dinh hién hanh ctia Chinh phu,
B6 Gido duc va Pao tao, Bd Y té dé thiét ké mau phdi van béng, ching chi; trinh
Hiéu truéng phé duyét mau phoi van bang, ching chi; chuyén mau phéi van bang,
chimg chi cho Phong Hanh chinh téng hop dé lam thu tuc in; ding ky nhu cau si
dung phoi van bang, ching chi hang nam hoac timg giai doan.

b) Phong Hanh chinh tong hop 1ap ké hoach in phéi van bang, ching chi
trinh Hiéu trudong phé duyét; lam thu tuc in phdi van bang, chimg chi.

2. Phéi van bang, ching chi phai dam bao in dung theo mau va sb luong da
phé duyét. Quy trinh in phai bao mat; sau khi hoan tit viéc in phdi phai hiy cac
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ban k&m in phdi va cac phdi in thira, in 18i (néu o) tai co sd in, c6 bién ban hiy co
tinh phap ly kém theo ho so in phoi.
Piéu 5. Quan Iy phdi viin bing, chirng chi

1. Viéc quan ly phdi van bang, ching chi phai dam bao chat ch&, khong dé
xay ra that thoat.

2. Phdi van bang, chung chi phai c¢6 s6 hiéu dé quan ly. S6 hiéu ghi trén timg
loai phdi van bang, chimg chi dugc ghi theo quy dinh tai Diéu 15 Quy dinh vé
quan 1y van bing, chimg chi cia Truong ban hanh kém theo Quyét dinh s6
400/Qb-bHYDCT ngay 24/4/2020 cua Truong Dai hoc Y Dugc Can Tho.

3. Sau khi in phéi vin bang, ching chi xong, Phong Hanh chinh tong hop
dan tem bao dam; dé& xuét thanh 1ap hoi dong nghiém thu, to chic nghiém thu va
dwa phoi véan bang, ching chi vao luu trit dé cép phat.

Truong hop phoéi van bang, chtng chi bi hong do chét luong in khong dat,
do dan tem bao dam hong, chua str dung do thay dbi mau phoi thi Hiéu trudng ra
quyét dinh thanh 1ap hoi dong huy phdi vin bang, chimg chi dé xem xét va 1ap bién
ban huy bo: ghi 16 s6 lugng, sb hiéu, 1y do hiy b, tinh trang phdi van bang, chung
chi trude khi bi huy bo va cach thirc hiy bo. Bién ban huy bo phai duoc luu trir
vao ho so dé theo doi, quan ly.

4., Truong hop phoi van bang, chung chi bi mat, don vi dang quan ly phdi ¢6
trach nhiém lap bién ban va thdng bao ngay voi co quan cong an noi gan nhat, bao
c4o co quan quan ly tryc tiép va bao cdo Bo Gido duc va Dao tao.

5. Phong Hanh chinh téng hop phan cong vién chtc quan 1y van bang,
chimg chi, 14p s6 cap phat phdi van bang, chung chi. (Mau 6 ctia phu luc)

6. Dinh ky hang nam, Phong Hanh chinh téng hop bao cdo tinh hinh quan 1y,
cap phat phdi van bang, ching chi cho Hiéu trudng.

Piéu 6. Cap phat phéi vin bang, chirng chi
Cép phat phoi vin bang, ching chi thuc hién theo trinh tu sau:

1. Bon vi quan ly dao tao 1ap hd so d& nghi cap phoi vin bang, chung chi
gui bd phan quan ly phdi van bang, ching chi Phong Hanh chinh tong hop dé dé
nghi cap phoi van bang, ching chi khi c6 khéa dao tao két thuc. HO so gom:

- Gidy dé nghi cap phdi vin bang, ching chi (Mau 1 cua phu luc);

- Quyét dinh cong nhén ngudi hoc tot nghiép/ hoan thanh khéa dao tao c6
keém danh sach nguoi hoc dugc cép bang, chimg chi;

- Bao c4o tinh hinh sinh vién, hoc vién tdt nghiép; (Mau 2 ctia phu luc);
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Trudng hop don vi quan 1y dao tao lam hong, in sai trén phoi véan bang,
chimg chi thi 1am hd so dé nghi cap phoi van bang, ching chi bo sung. Ho so gom:

- Gidy dé nghi cap phoi van bang, chimg chi bd sung; (Mau 3 cua phu luc)

- Quyét dinh thanh 1ap hoi dong hiiy phoi van bang, ching chi;

- Bién ban hity phoi vin bang, ching chi. (Mau 4 ctia phu luc)

2. Phong Hanh chinh téng hop kiém tra hd so d& nghi cép phdi van bang,
chung chi do don vi quan 1y dao tao gui, néu dung va day du thi trinh Higu truéng
ky phé duyét.

3. Thuc hién cép phdi:

- Phong Hanh chinh téng hop cép phéi van bang, chimg chi theo dung sb
luong nguoi hoc trén hd so; 1ap gidy cap phoi van bang, chimg chi. (Mau 5 ctia phu
luc)

- Pon vi quan 1y dao tao kiém tra du sé luong.

- Thyc hién thu tuc giao, nhan phoi van bang, chimg chi.

Chuong 111
PIEU KHOAN CUOI CUNG

Piéu 7. Trudng cac don vi co lién quan c6 trach nhiém thuc hién nghiém tic
quy dinh nay. Trong qua trinh thuc hién, néu c6 khoé khan, vudng mic, dé nghi gui
y kién bang van ban dén Hiéu truong dé giai quyét, diéu chinh./W

W 1

LU TRUONG

TRUONGS
A1 HOC
Y DUGC
CAN THO

Ngtuyeén Trung Kién



Phu luc

Céc mau trong hd so quan 1y, cap phat phéi van bang, chimg chi bao gom:
Mau 1 - Gidy d& nghi cip phdi van bang, ching chi

Mau 2 - B4o c4o tinh hinh sinh vién/ hoc vién t6t nghiép

Mau 3 - Gidy dé nghi cap phdi van bang, chimg chi bo sung

Mau 4 - Bién ban hay phéi van bang, chimg chi

Mau 5 - Gidy cap phoi van bang, chung chi

Mau 6 - S6 cép phat phéi vin bang, ching chi.
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Mau | - Gidy dé nghi cdp phdi vin bing, chime chi
TRUGNG DAIHQC Y DUGC CANTHO ~ CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG ...... ........... Pjc 1ap - Tw do - Hanh phic
Sé: .. Can Tho, ngay — thing  ndm
GIAY PE NGHI

V/v cap phdi bang (ching chi) ...
Kinh gui: Hiéu truéng Truong Pai hoc Y Duogc Can Tho.

Can ctr Quyét dinh s6 ...... /QD-DHYDCT ngay ....../....../... cua Truong Dai
hoc Y Dugc Can Tho vé viée cdng nhan tdt nghiép ....,
Phong ...... kinh dé nghi Hi¢u truéng duyét cAp phéi bing...(chtmg chi.....)

dé in 4n va cap cho ...... da tot nghiép theo quyét dinh trén.
* 86 lwgng phdi VBCC:
- Phoi bang ...... S6 luong: ...... (bang chit:...).
- Phéi chtng chi ...... S6 luong: ...... (bang chir: ...).

* Pinh kém:
1) Quyét dinh .... sb ...... /QD-DHYDCT ngdy ......[....../... cia Trudong Dai
hoc Y Dugc Can Tho;
2) Béo céo tinh hinh sinh vién/ hoc vién tét nghiép.
* Nguoi lién hé nhan phéi:
-Hovatén: ......

- Chuc vy, don vi: ......

TRUONG PHONG
(Chir ky)
Ho va tén
TRUONG PHONG HCTH HIEU TRUONG
(Chit ky) (Chit ky, déu)

Ho va tén Ho va tén
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Mau 2 — Bao cdo tinh hinh sinh vién/ hoc vién tot nghiép
TRUONG DAI HOC Y DUGC CANTHO  CONG HOA XA HOI CHU NGHIA VIET NAM

PHONG ...... evvevnenn. DPoc 1ap - Tw do - Hanh phiic
Sb: /BC-...... Can Tho, ngay — thdng  ndm
BAO CAO

Tinh hinh sinh vién/ hgc vién tot nghiép
(Kém theo gidy dé nghi cap phéi bang ...)

Stt Sinh vién/ hoc vién tot nghiép S6 lwgng Ghi chu
nam ..., dot... (SV/ HV)

1 |SV/HV tring tuyén niam... (Khéa
...) (khéa ding han tot nghiép)

2 |SV/HV tring tuyén nam... (Khéa Ly do: Bdo hew/ Thi trugt
...) (SV/HV cac khoa khdc) 10t nghiép...)
3.
4 | SV/HV chuyén dén Truong Keém QD thu nhdn chuyén
Truong

Tong cong

Téng s6 SV/HV bang chir: ...
TRUONG PHONG
(Chit ky)

Ho va tén
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Mau 3 - Gidy dé nghi cip phoi van bang, chimg chi bd sung
TRUONG DPAI HOQC Y DUQC CAN THO CONG HOA XA HOI CHU NGHIA VIET NAM

PHONG .. veeen Doc 1ap - Tu do - Hanh phic
S6: . Can Tho, ngay — thing  ndm
GIAY PE NGHI
Viv cap phoi bang...... (chlrng chi...) bo sung

(Khi dé nghi cdp phéi bé sung do ¢ phoi bi hong, in sai)
Kinh gui: Hiéu trudng Truong Dai hoc Y Duge Can Tho.

- Can ctr Quyét dinh s6 ...... /QD-DHYDCT ngay ............./... cla Trudong
Bai hoc Y Dugc Can Tho vé viée thanh 1ap Hoi ddng hiy phoi VBCC....
- Cén ctr Phiéu cép phoi van bang, ching chi s6 ... ngay ..../...... /.....cua
Phong Hanh chinh tong hop;
- Can ctr Bién ban huy phoi VBCC s6 ... ngay ...
Phong ......... kinh dé nghi Hiéu truéng duyét cap phoi bang. .. (chting
chi...) bd sung.
* 86 lwgng, s6 seri phéi VBCC:
Stt | Loai phdi VBCC | S6 luong phoi dé nghi | SO lugng S6 seri
cap b sung phoi dd hiy | phoi da hay

* Pinh kém:
1) Quyét dinh thanh 1ap Hoi déng hiy phoi VBCC s6 ...... ngdy ...... (ban chinh)
2) Phiéu cép phoi van bang, ching chish ......... ngay ...../....../..... (ban photo)
3) Bién ban huy phdi VBCC s6 ... ngay ... (ban chinh).
* Nguwoi lién hé nhin phoi:
- Hovatén: ......
- Chutc vu, don vi: ......

TRUONG PHONG
(Chir ky)
Ho va tén
TRUONG PHONG HCTH HIEU TRUONG
(Chit ky) (Chit ky, ddu)

Ho va tén Ho va tén
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Mau 4 - Bién ban pily p}}()i van bang. chung chi
. BOY TE . CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PATHOCY DU()’C CAN THO Doc lap - Tw do - Hanh phic

Sé: /BB-DHYCDT Can Tho, ngay — thing  ndm

BIEN BAN HUY PHOI ....

- Can ctr Quyét dinh s6 ...... /QD-PHYDCT ngay ....../[....../...
Pai hoc Y Dugc Can Tho vé viéc thanh 1ap Hoi dong hiy phoi...;

cua Truong

Hoi dong tién hanh hiry phdi ...

- Thoi gian: ... gio .... phut, ngay ... thang ... nam ...

- bia diém: ...

- Thanh phan cé mat::
1) Nguyén vin A..
2) Tran Thi B...
3)....

- Ly do huy phoi: ...

- S6 luong phoi huy: ...

- S seri phdi huy:

Viéc huy phoi ... két thuc luc ..

Nguwoi lap bién ban

(Chit ky)

Ho va tén

Thanh vién hoi dong:

...............

...............

. gio ... phat cung ngay.

CHU TICH HOI PONG
(Chit ky, ddu)

Ho va tén
CHUC VU

............
............

............
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Mau 5 - Gidy cip phéi vin bing, chumg chi ‘ o ] ) ‘
TRUONG DATHOCY DUQC CAN THO CONG HOA XA HOI CHU NGHIA VIET NAM

PHONG HANH CHINH TONG HQP Poc lap - Tu do - Hanh phiic
S6:  /HCTH-PCP Can Tho, ngay thing ndm
PHIEU CAP PHOI ......
- Cin ctr gidy dé nghj cap phoi ... sb........ ngay ... cua Phong ... Truong

PH Y Duoc Can Tho di duoc Hi¢u truong phé duyét;
Phong Hanh chinh tong hop cép phdi:
- Pon vi nhan: Phong ... - Truong Pai hoc Y Duoc Can Tho.
- S6 luong, sb hiéu phoi:

Stt Loai phoi S6 luong S6 hiéu

(S6 lugng
- Nguoinhén: .............
- Hinh thtrc nhéan: Truc tiép.

Ngudi nhan Nguwoi giao
(Chit ky) (Chit ky)
Ho va tén Ho va tén
TRUONG PHONG HCTH
(Chit ky)

Ho va tén
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Mau 6 - Sb cip phat phoi vin bing, cht’rng chi )
TRUONG PAI HQC Y DUQC CAN THO CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

SO QUAN LY PHOL ...
Nam ...

I. Phai lwu triv tai kho tir diu nim:

- S0 lwong: ... (bang chir).

- S6 hiéu: tirsé ... dénsb ....
I1. Phoi in trong nam:

- S6 lwgng: ... (sb lugng bing chiy).

- S6 hiéu: tirsb ... dénsb ...

Dinh keém:

- Hop ddng in phoi ...: SO ... ngay ... thang ... ndm ...; Bién ban nghiém thu va thanh 1y hop ddng: S6 ... ngay ...

- Bién ban nghiém thu phoi .... s6 ... ngay ... cia Truong Dai hoc Y Dugc Can Tho.
IIL. Tinh hinh cip phéi:

Ngay cap Phéi da cip Phéi con lai Nguwoi nhan Ghi chua
S6 lugng | Tirs6 hiéu | Dén sb hiéu | S8 luong | Tir sé hieu | Pén s hicu (Ho va tén, don vi)
Can Tho, ngay thang  nam HIEU TRUQ’NG
Nguoi lap so (Chit ky, dau)
(Chit ky)

Ho va tén Ho va tén




