QUY TRINH HOAT DONG BO MON TO CHU'C VA QUAN LY Y TE
VE DIEM KIEM TRA THU'ONG XUYEN VA DIEM CHUYEN CAN

HOC KY 2 - NAM HOC 2019-2020

Tham khao va cap nhat théng tin tai Group B6 mon

BO MON TO CHUC VA QUAN LY Y TE - KHOA Y TE CONG CONG -
CTUMP

A. KIEM TRA THUONG XUYEN
B. DIEM CHUYEN CAN


https://www.facebook.com/groups/2274996152529165/?ref=group_header
https://www.facebook.com/groups/2274996152529165/?ref=group_header

A. KIEM TRA THUONG XUYEN

- Phan kiém tra thudng xuyén s& duwoc hudng dan va cap nhat trén group cltia bd
mon.



B. DIEM CHUYEN CAN

Ban can su (BCS) cac I&p can thwc hién ding theo trinh tw sau

Bwéc 1: Tai biéu mau Danh sach ving (DSV)
Tai file excel “Khoa.Lop.Monhoc.DSV(Mau) (nhu hinh bén du i)

PHAN NOP QUA EMAIL
I Lob THONG TIN CHUNG
BIEM BUOGI HOC pen |HOC PHAN
Bui(®  |BL|Bz |B3 [B+4 |BS |Bs [B7 [Bs |B9 [B10[B11[B12[B13[B14[B15[B16[BL7|B1s[BI9| TB |SDFacchook Ban cin sy (1ép
AN trwgng/phé)
(E!my{}(\ g]llﬁlE;I.l Lép trwdng
va Loy tém san moi o .
", -Lap pho
Ho Tén budi hoc)
Tf-mg rEi.ng 0
VingP 0 Tong =6 budi 15
Ving KP 0 Téng s tiet a0
Ngiy sinh |Milép |B1 |B2 B4 (BS (B6 |B7 |BS (B9 |B10|B11|B12|B13|B14|B15(B15(B17|B18B19[P  |KP %V [Chiewn |[BCC1 |GHICHU
Nguyén Viin [ABC 1/1/2011 [123050b P P [P [P [kP 4 1 13333 cam thi
TIT EGF 20-08-1997 [ 1230500 B P 2 Jo 120 BCS 3
TIT EGE 20-08-1997 [ 1230506 0o Jo o 0 Nghi hoe

Bwdc 2: Tao DSV cho 16p

Chon file ding v&i khda, |6p va hoc phan clia minh trong folder.
Copy DS |&p ciia minh cac cot STT, MSSV, Ho va tén (2 c6t), Ngay Sinh va M3

4

ép.

Dan (Paste) vao bén dudi cac vi du, twong rng vdi cac cot trong file

*Luwu y cac I&dp hoc chung 1 giang duong thi sir dung 1 danh sach. (vd: YAB43 dung
néu hoc chung gidng dudng

chung 1 DS, YTCC43,44 dung chung danh sach,

Hoc phan: LT.Y x& héi hoc va nhan hoc y hoc (YT0422). Nhém: 01 S6DVHT: 1
Ngaythi: | [/ Phdng thi

Stt [ M3 sinh vién Ho tén sinh vién Ngay sinh M I&p pCC K.Tra Thi |DHP|Biém chif|Chir ky
1_ 1753040001 Bui Kha Ai 19-02-1999(175304A

2 |1753040002 L& Nhut Anh 05-01-1998| 1753044 L

3 |1753040003 Lwong Thoai Anh 27-04-1999| 1753044

4 [1753040004  |Trin MgocLan Anh 17-11-1999 [ 175304A

5 1753040007  |V& Nguyén Ngoc Chiu 13-01-1999| 1753044

6 (1753040008 |v& Tan Diing 10-09-1999| 1753044

7 |1753040008 Nguyén Quang Duy 01-05-1999(175304A

8 [1753040010  |Nguy&n Trin Thanh Duong 16-03-1999| 1753044

9 |1753040011 L& Thi Hﬁng Bao 11-05-1999| 1753044

10 (1753040012 Nguyén Thi Tric Pao 11-01-1999 (1753044

11 (1753040013 |Nguyén Tan Dat 03-07-1999| 1753044

12 [1753040015 Duwong Mgoc Han 22-09-1999|1753044




Bwdrc 3: Kiém tra DSV
Kiém tra danh sich cé du sinh vién hodc thira sinh vién so véi thyc té khong

- Né&u thi€u: Ban can su cé trach nhiém bd sung day di théng tin cla ban con
thiéu, cac ban dang ky hoc lai, hoc vuot.
- Né&u thtra: ghi rd tinh trang cta ban d6 trong cot ghi chud

PHAN NOP QUA EMAIL
THONG TIN CHUNG
PHAN IN RA GLAY LGb:
BIEM BUOTHOC pex [HOC PHAN
Budi (B) Bl [B2 B4 |B5 |B6 |BT B8 [BS |B10[B11|B12[B13[B14[B15|B16[B17/B18[B18| TB |SPT-Facebook Ban cin sir (16p
s trweng/ph)
(O OV g i Lo reong
vi ky tén sau moi Lé .
N -Lp phi
Ho Tén budi hoc)
TE‘mg r:‘ing 0
Vang P 0 Téng 56 busdi 15
Ving KP 0 Téng s tiet 20
Neay sinh [Milép |B1 (B2 (B3 |B4 [BS B6 |B7 |BS |BS [Bl0|Bll|B12(B13|B14|B15|B16|B17|B15|B19|P  [KP %V |Chircvu (BCC1 |GHI
Nguyen Vin |ABC 1/1/2011 [123050b PP P [P [&P 4 1 3333 cam thi [/
TTT EGE 20-08-1997 [1230506 P |p P 3 [o 20 BCS 3 A
TTT EGE 20-08-1997 [123050b 0o [o o 0 Nghi hoe

Buwdc 4: P3i tén DSV theo mau
Déi tén file theo mau “Khoa.Lop.Monhoc.DSV”

Vd: Lép YHDP45, M6n Tam ly dao dirc y hoc = “45.YHDP.TLDDYH.DSV”



Bwédc 5: In phdan DSV can thiét va diém danh

In mdt bang Danh sach ving (DSV) ra gidy gdm cdac codt (ng vai “PHAN IN RA GIAY”

PHAN NOP QUA EMAIL
[ THONG TIN CHUNG
PHAN IN RA GLAY dep-
DIEM BUOI HOC peH | 19€ PHAN . i
= (DT Facebook Ban cin st (lép
BuGi(B) Bl (B2 [B3|B4 [B5|B6 [B7|BS [BY|B10 [Bll |B12 [B13|B14 [B15 Bl6 [B17 B1S |B19| TB || g/phs)
Dwa GV ghi diém wongp
A = -Jop trrong
va ky tén sau moi ohé
u MSSV Ho |Tén budi hoc) ..typ
Téng \':‘i.ng 0
Ving P 0
Ving KP 0
Ngiy sinh [Milép |Bl|B2 (B3 |B4|B5 [Bs |B7 [BS |B9 |Bl0 [B11 [B12|B13|B14 |B15 |Bl6 [B17 |B1S |B19 P |KP|%V |Chitevs [BCC1 |GHICHU
Nguyén
0 1234567890 |Vin  |ABC|1/1/2011 [1230506| |P [P [P |P |KP 4 1 |33.33 cim thi
0 987654321 |TTT  |EGF |20-08-1997 [123030b P |P P E] I E
0 987654321 |TTT  |EGF |20-08-1097 |123050b 0 o o 0 Nghi hoe

Ghi chu
Phan nay dugc dung dé

- Cham DIEM BUOI HOC* trén 1&p
- Diém danh tirng budi hoc
- B&o cdo sis6 1&p dau budi hoc** = Bat budc céd bang in vao ngay dau tién.

Lwu y: Diém chuyén can duoc tinh theo bang sau

% sO tiét vang*** Diém chuyén can
Vang cé Cé6 vang khong phép
phép****
0 10

0-10% 9 7

>10-15% 7 5

>15-20% 5 3

>20-25% 3 1
>25% Cam thi Cam thi

*Piém budi hoc la diém ma GV sé chdm tirng budi ly thuyét, néu trung binh téng
diém tét cd cdc bubi hoc dudi 8, cd I6p sé bj trir 1 diém chuyén can.

**Trurorng hop BCS quén mang DSV (PHAN IN RA GIAY), budi d6 dwoc tinh 0 diém.

***Tinh bang sé tiét vdng/téng sé tiét



**%*%\/dng c6 phép duroc tinh khi xin phép online trudc gior hoc. B6 mén khéng gidi
quyét bat ky truong hop nao khdc. Link xin phép online:

Chi st dung email trvd'ng dé xin phép, cé thé nho ban bé s dung email trwdrng dé
xin phép nhwng cén dién dung tén, MSSV, I6p, mén hoc cta ngudi xin nghi

https://forms.gle/jBa284hWHNn62870b7

Buwdc 6: Tinh toan diém chuyén can

Sau khi k&t thuc budi hoc ly thuyét cudi cung, BCS dién cac théng tin vang cé phép
(P) va khdng phép (KP) va cac théng tin khac nhw chire vu (g6m BCS va nhém
trudng (NT)) céc ghi chd, diém budi hoc tirng budi va ghi chd téng s budi, téng s6
tiét vao file Excel DSV.

PHAN NOP QUA EMAIL
THONG TIN CHUNG
PHANIN R4 GLAY L
P B O — peH |HOU PHAN
Budi (B) Bl |B2 B4 [BS [B6 [B7 [BS [BS [B10[B11[B12[B13[B14[B1S[B|6[B17B15[B18| TB SB7 Facebook Ban cin sy (Iop
&V ehi did trwomg/phi)
(Dua GV ghi dicry Lép trwimg
vi ky tén san mbi Lé .
= -Lop phi
Ho Tén budi hoc)
Téng ving 0 j'
Ving P 0 Téng 56 budi / 15 \ £
\':‘i.ng KP ] Tf-mg 56 tiet 30
Ngiy sinh [Milop |B1 B4 [Bs |86 |B7 [Bs [B9 [B10[B11|B12|B13(B14[B15[B16[B17 B1s[B19[P  |KP %0V [Chueew/|BCC1 |GHI
Nguyén Vin |ABC 112011 [1305oe| [P [P [P [P [&P 4 1 13333 ledm thi /
TTT EGE 20-08-1997 [1230506 P |p P ] 3 [0 20 BCS 3 A
TTT EGE 20-08-1897 [1230500 I/ 0 [o o 0 Nghi hoe

*Téng s6 budi ghi vao phén théng tin chung

Budc 7: Tw tinh diém chuyén can

BCS tinh diém chuyén can cho cac ban theo cong thirc san cé trong file Excel
Lvuy

- BCSva NT sé dugc cong diém riéng néu ndp file DSV vé ding han, ding quy
dinh

- Ngodi ra diém chuyén cdn con dugc céng thém tiy theo bai tdp, dé dn ma
GV giao cho lop.

- Khi tébng diém chuyén cén Ién hon 10, phén dv ra sé dugc céng vao diém
kiém tra thuwong xuyén (nhén hé sé 0.5)



Buwdc 8: Cong bd cho I6'p, nhdn phan héi va diéu chinh

BCS cdng bd diém chuyén can (chwa cdéng/trir) cho ca 1&p xem, phan héi va diéu
chinh néu cé.

Buwdc 9: Nop 3 file

Ban cdn sy ndp DSV cho GV 3 file qua email: pttin@ctump.edu.vn

1. File excel DSV (PHAN NOP QUA MAIL)

2. File hinh 3nh DSV (PHAN IN RA GIAY) (c6 thé gtri reply sau file excel DSV)

3. Hinh anh screenshoot d3 céng b trén group 1&p (messenger, zalo,
facebook...)

Email dugc glri theo mau:
Tiéu dé (Subject) theo mau: Khoa.Lop.Monhoc.DSV

Vd:

- L&p YHDP45 hoc Mén Tam ly dao dire y hoc thi Tiéu dé email 13
“45 YHDP.TLDDYH.DSV”

- L&p YAB43 hoc mdn CTYTQG-TCYT thi Tiéu dé email 1a
“43.YAB.CTYTQG-TCYT.DSV”

NG6i dung email: dé trong.
Buédc 10

- L&p phan hodi theo huéng dan trén Group sau khi diém kiém tra thuwong
xuyén va diém chuyén can dugc cong bd trén group Facebook clia bd mon


mailto:pttin@ctump.edu.vn

