THANH POAN CAN THO POAN TNCS HO CHiI MINH

BCH POAN TRUONG PH Y DUQC CAN THO
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S6: 05-HD/DTN Cdn Tho, ngay 31 théng 3 ndm 2023
HUONG DAN
Quy trinh diing, giri ding tin bai doan thé,
bio mat trén hé thong cic trang mang xa hdi, website

Can ctt Diéu 1é Doan TNCS H6 Chi Minh,

Can ctr Nghi quyét Pai hoi dai biéu Poan TNCS H6 Chi Minh Trudng Dai
hoc Y Dugc Can Tho lan thir VIII, nhiém ky 2022 — 2024 va chuong trinh thye
hién nhiém vu cong tac ciia Poan Trudmg nam 2023,

Nham tao sy thdng nhit va dam bao chét lugng cac bai viét thong tin hoat
dong clia cac don vi trén cac trang mang xa hdi, trang thong tin dién tir ctia don vi,
Ban Chép hanh Poan TNCS Hb Chi Minh Truong Pai hoc Y Duge Can Tho ban
hanh Huéng dan Quy trinh dang, giri dang tin bai doan thé, bao mat trén hé thong
cac trang mang xa hoi, website, cu thé nhu sau:

I. Muc dich, y nghia

- Nham déy manh cong tac truyén thong su kién, hoat dong do cac don vi,
td chirc thude Poan Thanh nién — Hoi Sinh vién treong Pai hoc Y Duoc Can Tho
quan ly (sau day goi tit la cac don vi).

- Tranh tinh trang ndi dung tin bai lan man, thiéu nhat quan, hinh anh chua
chin chu trén cac trang mang xa hoi, website. Tir d6 ddy manh hiéu tng truyén
thong, lan téa hinh anh, nang lugng tich cuc cua Tudi tré truong Pai hoc Y Duge
CAn Tho noi riéng va truong Pai hoc Y Duge Can Tho néi chung.

- Giam thiéu tinh trang trang mang xa hoi cua cac don vi bi ké xau loi dung,
chiém doat, thuc hién cac hanh vi vi pham phép ly, dao dirc, thuan phong my tuc,
gay anh huong xau dén hinh anh va thuong hiéu cua nha Trudng.

I1. Péi twong ap dung

Tét ca cac don vi, ca nhan phu trach don vi do Doan Thanh nién — Hoi Sinh
vién truong Pai hoc Y Duge Can Tho quan ly bao gom: Cac Poan khoa, Poan co
s& Bo mon Y hoc ¢ truyén, cac Cau lac bo truc thudc Poan trudmg chiu trach
nhiém thyc hién Hudng dan nay.
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Tin, bai thong tin hoat dong cua cac don vi, Cau lac b, do1 nhom trure thude
Poan Khoa s& do Doan khoa chiu trach nhiém kiém duyét theo huéng dan nay;
cc truong hop dic biét can xin y kién cia Ban Tuyén gido Doan truong,

IIL. N¢i dung quy trinh

1. Di voi ban tin ding truc tiép trén Fanpage, trang mang xa hgi do
don vi quan ly

Buéc 1: Soan ndi dung tin bai, hinh anh sy kién va luu dudi dang “Ban nhap”.

Bude 2: Dung fanpage don vi giri ndi dung “ban nhap” hodc anh chup
man hinh (thé hién day du ndi dung, tat ca hinh anh cta ban nhap) vao hop thu
fanpage “Poan Thanh nién — Hoi Sinh vién truong Pai hoc Y Dugc Can
Tho” dé duyét.

Buwére 3: Ban Tuyén giao Doan truong co trach nhiém xem va duyét ban tin
clia cac don vi (trong vong 6 gior ké tir khi nhan tin nhan); c6 tham quyén dé nghi
chinh stra ban tin theo hudng dén cua Ban Tuyén gido. Truong hop dic biét, can
Xin y kién Ban Thuong vu Doan trudng trude khi duyét ban tin.

Buéc 4: Don vi dang ban tin sau chinh sira va gui link (duong dan bai viét)
vé hop thu fanpage “Poan Thanh nién — Hgi Sinh vién trweong Pai hoc Y Dugre
CAin Tho” dé xac nhan hoan thanh.

Luu y: cdc su kién, hoat dong o ccfp don vi 16 chikc sé ddng o trang mang
xd héi do chinh don vi quan ly. Thoi gian hoan (dt ddng tin bai trong vong 24 gio
ké tir khi két thiic su kién.

2. Doi véi ban tin giri diing trén Fanpage “Doan Thanh nién — Hoi Sinh
vién truong Pai hoc Y Duge Cin Tho”

Buére 1: Dién biéu mau (ni dung tu liéu, hinh anh) theo mau Google form
do Ban Tuyén gidao DPoan truong cung cap. Don vi ¢6 thé nhan tin fanpage “Poan
Thanh nién — Hi Sinh vién truong Pai hoc Y Duge Can Tho” dé nhan dudng
dan biéu mau hodc quét ma QR sau:
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Buée 2: Ban Tuyén gido Doan truong co trach nhi¢m chinh sira va dang
ban tin trén fanpage “Doan Thanh nién - Hji Sinh vién trudmg Dai hoc Y Dugc
Cin Tho” ; c6 thdm quyén dé nghi don vi cung cép thém thong tin, hinh anh bo
sung tin bai. Truong hop dac biét, can xin y kién Ban Thuong vy Doan truong
trude khi dang ban tin.

Luwu y: cdc su kién, hoat dong o cci'p Truong 16 chirc/triéu tdp (hodic do don
vi, ban chuyén trdch dwoc phdn cong) sé ding bai o trang fanpage “Doan Thanh
nién — Hpi Sinh vién trwong Pai hoc Y Dwge Can Tho”. Thoi gian hoan tdt
déng tin bai trong vong 36 gio ké tir khi két thiic su kién.

3. Quin ly tin bai sau khi ding trén trang mang xa hoi

Sau khi tin bai dwgc ding tai trén trang fanpage, quan ly cac don vi va Ban
Tuyén gido can tiép tuc duy tri hidu qua truyén thong bang céc bién phap sau:

- Céa nhan phu trach dang bai can tiép tuc theo ddi cac binh luan
(comment) nhdm kip thoi giai dap thic mac, x0a/an cac ndi dung binh
luan khong phu hop, gdy rdi, spam, ...

- Phan loai ndi dung dang bai, md hoac khoa binh luén.

- Truec tra 1o tin nhdn fanpage lién quan dén tin bai da dang: nhan su tra
104, ndi dung tra 107, thoi gian phan hoi, ...

4. D6i véi ban tin giri ding website

TAt ca ban tin su kién, hoat dong dugc dang trén trang fanpage “Poan
Thanh nién — Hi Sinh vién truong Dai hoc Y Dugc Can Tho” déu phai dang
trén website Doan Thanh nién truomg. Truong hop dic biét, can xin y kién chi dao
trwe tiép tir Thuong truc Doan truong.

Puong dan website: http://www.ctump.edu.vi/Default.aspx?tabid=1318

Ban Tuyén gido Poan truong ¢é trach nhiém va tham quyén yéu cau don vi
t6 chirc sy kién, giri tin bai dudi dang tap tin .doc, .docx (soan thao van ban bang
phan mém Microsoft Word) dé dang website Doan Thanh nién truong.

Déi véi hoat dong chu diém, quy mo 16n cia Tudi tré truomg Dai hoc Y
Duogc Can Tho, Ban Tuyén giao Poan truong co quyén tham muu Ban Thuong
vu Poan trudong va g ban tin dén phong Thong tin & Truyén thong dé phoi
hop ding ban tin trén website chinh thirc cua Truong (http://ctump.edu.vn/).

Lueu y: 1dt ca tin bai deing trén website déu phai tudn thi theo quy dinh va

su hueomg ddn cuia Ban bién tdp Website, mang xda hoi do Truong ban hanh.
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IV. Huéng din xiv tri khi ké xiu lgi dung, truc lgi cic trang mang xa
hgi do don vi quan ly

Khi xay ra sy ¢d mat tai khoan, mat quyén kiém soat/quan ly trang mang
xa hoi, ban chu nhiém/ca nhan phuy trach don vi ¢6 trach nhi¢m bdo ngay dén don
vi quan 1y tryc tiép, Ban Tuyén gido doan trudong va phong Thong tin & Truyén
thong. Can ctr tinh hinh thue té, mie do anh hudong, Doan Thanh nién — Hoi Sinh
vién Trudng phdi hop cing phong Thong tin & Truyén thong dua ra phuong dn
hd tro, bdo cdo Phong An Ninh mang va Phong chdng toi pham sir dung cong
nghé cao, Cong an Thanh phd Can Tho.

Tuy nhién, thu doan toi pham cong nghé cao ngay cang tinh vi, viéc lay lai
tai khoan bj danh cip can nhiéu thoi gian va phy thudc rat nhiéu vao tinh bao mat
cua tai khoan quan ly (administrator) trang fanpage.

Vi vay, “phong bénh hon chira bénh”, cac don vi can chu dong gia tang tinh
bao mat tai khoan quan ly trang mang xa hdi. Pugc sy tham van ctia phong Thong
tin & Truyén thong, Poan Thanh nién — Héi sinh vién Truong xin cung cap céc
giai phap gia tang tinh bao mat tai khoan dé cac don vi tham khao nhu sau:

1. Xac 1ap bao mat 2 yéu td 1a mail va dién thoai.

2. Han ché str dung nhiéu thiét bi dé truy cép tai khoan facebook (ddc biét 1a
cac phuong tién dung chung), nén st dung 1-2 thiét bi truy cap facebook/mang xa
ho1 khac.

3. Han ché sir dung mang wifi khong bio mét bang mat khau.

4. Ghi nh¢ k¥ tai khoan mail da dung dang ky facebook quan ly fanpage, nén
dung tai khoan cua can bo phu trach don vi. Truong hop don vi khong c6 can bo
phu tréch, ban cht nhiém don vi qua céc nhiém ky ¢ trach nhiém chuyén quyén
quan ly trire tiép.

5. Khuyén khich st dung mail truong cap dé dang ky/cap nhat tai khoan
facebook quan ly fanpage. Khi do, phong Truyén thong & Thong tin s& hd trg
cong nghé dé lay lai tai khoan kip thoi,

6. Khuyén khich cac don vi truc thuoc Poan Thanh nién — HOi Sinh vién
Truong (dac biét dbi voi cac don vi co luong like/follow fanpage tir 5.000 luot
trd 1€n) 1ap danh sach dang ky giri phong Thong tin va Truyén thong tao tai khoan
mail truong.

Trén day 1a huedng dén quy trinh deing, gii déng tin bai docn thé, bao mat
trén hé tho"ng cdc trang mang xa hoi, website. Cac don vi, t6 chirc thudc Poan
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Thanh nién — Hoi Sinh vién truong Dai hoc Y Duoc Can Tho quan ly can quan
tam, nghiém tuc thye hién. Ban Tuyén gido Doan truomg 6 trach nhiém bao cdo,
tham muu Ban Thuong vu Doan truong cac vin d¢ phat sinh. sai sot, khong chap

hanh huéng dan quan ly trén trang mang xa hoi./.

Noi nhan:

- Ban Tuyén giao Poan truong;

- Cac don vi truc thudoc DTN - HSV;,
- Luu VP DTN - HSV.///
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