BOY TE CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAI HQC Y DUQC Poc lap - Tw do - Hanh phiic
CAN THO
S6: 4006/QD-DHYDCT Can Tho, ngay <8 thdng 12 nam 2022
QUYET PINH

Ban hanh sira doi, bo sung Quy dinh chuan nang lue vién chirc va nguoi lao dong
thugc Truwong Pai hoec Y Duoc Can Tho

HIEU TRUONG TRUONG PAI HOC Y DUQC CAN THO

Can cir Quyet dinh s6 184/2002/0D-TTg ngay 25 thang 12 nam 2002 cua Thu
twong Chinh phu vé viéc thanh lap Truong Dai hoc Y Duoc Can Tho;

Can cur Nghi quyet 56 372/NQ-HPT-PHYDCT ngay 27 thang 01 ndm 2021 cia
Héi dong truong vé viéc ban hanh Quy ché Té chite va hoat déng cua Truong Pai hoc
Y Duoe Can Tho;

Can cir Quyét dinh sé 2082/QP-PHYDCT ngay 09 thang 9 nam 2021 vé viéc
Ban hanh Quy dinh chudn nang luc vién chirc va nguoi lao dong thuéc Truong Pai
hoc Y Duoc Can Thos;

Theo dé nghi ciia Truong Phong To chire can bé.
QUYET PINH:

Piéu 1. Ban hanh stra d6i bo sung mot s6 didu trong Quyét dinh sé 2082/QD-
DHYDCT ngay 09 thang 9 nam 2021 vé viéc Ban hanh Quy dinh chuén nang luc vién
chirc va nguoi lao dong thude Truong Pai hoe Y Dugce Can Tho.

1. Stra d6i Diéu 4. Chuan nang luc cua vién chirc va nguoi lao dong nhu sau:

a) Tiéu chuan doi voi giang vién:

- Tiéu chuan 1. Bo6 sung Tiéu chi 1.3 - Phan hoi cua dong nghiép, cap quan ly,
nguoi hoc veé thai d phuc vy, dao duc nghé nghiép.

- Tiéu chuén 2. Stra d6i Tiéu chi 7 thanh Tiéu chi 2.4 - Phan hdi cia dong nghiép,
cap quan ly vé nang luc tu giam sat, quan ly cong viéc; nang lyc thuc hién va phat
trién chuong trinh ddo tao; nang luc phét trién nghé nghiép.

- Tiéu chuén 3. Tiéu chi 9 chuyén thanh Tiéu chi 3.1 ‘bc'"’) sung sang kién cai tién;
b6 Tiéu chi 12 - Sir dung CNTT va ky nang st dung phan mém chuyén moén trong
NCKH.

b) Tiéu chuan déi v6i vién chirc, nguoi lao dong khéi hanh chinh
~ Tiéu chuan 1. Bb sung Tiéu chi 1.3 - Két qua phan hdi tinh than, thai do phuc vu
- Tiéu chuén 2. B6 Tiéu chi 10 - Két qua phan hoi tinh thén, thai dd phuc vu



¢) Tiéu chuan K¥ thuat vién
- Tiéu chuén 1. B6 sung Tiéu chi 1.3 - Két qua phan hoi tinh than, thai dé phuc vu

- Tiéu chuan 4. Tiéu chi 12 chuyén thanh Tiéu chi 4.1 (bd cum tir “ngoai
truong”).

d) Tiéu chuan déi véi nhan vién hop dong theo Nghi dinh 68
- Tiéu chuan 1. B6 sung Tiéu chi 1.3 - Két qua phéan hoi tinh than, thai do phuc vu
- Tiéu chuan 2. B6 Tiéu chi 10 - Két qua phan hdi tinh than, thai d6 phuc vu

2. Stra doi Diéu 5. thanh diém dénh gia nang luc:

Diém danh gia moi tiéu chi theo muc do nhu sau:

Diém/tiéu chi

Muc 1 Mirc 2 Muc 3 Muc 4
0,1 0,2 0,4 0,6

Piéu 2. Quyét dinh nay co hiéu luc ké tir ngay ky ban hanh.

Piéu 3. Trudng phong Hanh chinh tong hop, Trudng phong T chic can b,
Trudng phong Tai chinh ké toan va Truong cac don vi c6 lién quan chiu trach nhiém
thi hanh quyét dinh néy./q]/(d/g/

Noi nltén:
- Nhu diéu 3;
- Luu: VT, TCCB.




Phu luc 1. TIEU CHUAN POI VOI GIANG VIEN

Noi dung tiéu chuin/tiéu chi Muyrc 1 Mikc 2 Murc 3 Mirc 4
. 1 %
Tiéu chuan 1 | Tinh than, thai d§, trach nhiém cong dan
Thuc hién ndi quy, quy dinh, quy | C6 thuc hién theo Thuc hién dung quy Thuc hién ding quy dinh, | Thuc hién dung quy dinh,

Tiéuchi 1.1

trinh cong viéc

quy dinh, quy trinh
nhung con hon 20%
sai sot

dinh, quy trinh nhung
con mot it sai sot.

quy trinh va khong sai sét

quy trinh va khong sai sot;
Tham gia x4y dung, dé
xuét chinh stra quy trinh;
Huéng dan dong nghiép
thuc hién.

Dam bao gio giac lam viéc, hoi
hop;

<90% dung gio
lam viéc. hoi hop;

2 90% ding gio lam
viéc, hoi hop; vang co

> 90% ding git lam viée,
hoi hop; khong vang hop;

100% ding gio 1am viée,
hoi hop; khong vang hgp;

Tiéu chi 1.2 vang khong xin xin phép/bdo trude tich cuc dong gop y kién; | tich cuc dong gop v kién
phép. bao trude tap trung vao noi dung cén
giai quyet va dat hi¢u qua.
Phan hoi cua dong nghiép, cap
Tobwehi 1.8 | T0AN 5 mgwdi I 0 fhai g G o5 Thign Chép nhén duge Tét R4t t6t
phuc vu, dao dirc nghé nghiép
(Phiéu ddanh gia) ] )
Viéc chap hanh su phén cong Chap hanh theo sy | Chap hanh theo su Chap hanh theo sy phan Chap hanh theo su phan

Tiéu chi 1.4

diéu dong cua 1anh dao, quan ly
cac cap

phan céng cua lanh
dao Truong, doi khi
tr choi tham gia.

phén cong cua lanh dao
Truong.

cong; tu nguyén tham gia
cac hoat dong cua Trudong
trong chuyén mén, thé
manh cua ban than.

cdng; tu nguyén tham gia
tich cuc cac hoat dong cua
Trudng trong chuyén
mén, thé manh cua ban
than; van dong dong
nghi€p cung tham gia.

Tiéu chuan 2

Ning lwe chuyén mon, nghiép vu

Tiéu chi 2.1

Dat trinh d6 chuyén méon theo
chuéan chirc danh nghé nghiép

Dai hoc

Thac si/CKI

Tién si/CKII

PGS/GS
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Tiéu chi 2.2

Trinh d6 CNTT va viéc sir dung

' phan mém hoac cong cu ho trg

day hoc dé thiét ké t6 chirc day
hoc, kiém tra danh gia.

CC ung dung
CNTT co ban hoac
tuong duong;

Str dung dugc tin
hoc vén phong co
ban.

CC ung dung CNTT co
ban hodc tuong duong;
Str dung it nhit mot
phan mém/cong cu
muc co ban.

CC ung dung CNTT néng
cao hoac tuong duong;

Sur dung thanh thao it nhat
mot phan mém/cong cu
muc co ban

CC ung dung CNTT nang
cao hoac tuong duong;

Str dung thanh thao it nhat
mot phan mém/cong cu
muc nang cao;

Truyén dat va huéng dan
ngudi khac str dung phan
mém chuyén dung tir co
ban dén nang cao.

Tiéu chi 2.3

Trinh d§ ngoai ngit va viéc st
dung ngoai ngir trong viéc phét
trién chuyén mon.

Bac 2 hodc tuong
duong;
Doc hiéu nd1 dung

Béc 3 hoac tuong
duong;

Poc hiéu ndi dung,
giao tiép co ban

Béc 4 hoac tuong duong;
Trao dbi, giai thich duoc
nhitng thong tin co ban,
phuc tap trong cac budi
hop. hdi nghi va trao d6i
chuyén mén voi dbi tac
nudce ngoai; Hoac day mot
sb noi dung hoc phﬁn
bang ngoai ngit.

Bac 5 tr¢ 1€n hoac tuong
duong; Giao tiép troi
chay, linh hoat; Str dung
thanh thao cac k¥ nang,
tham gia trao sdoi chuyén
mén véi dbi tac nude
ngoai; Day ndi dung hoc
phin bang ngoai ngi.

Tiéu chi 2.4

Phan hoi ciia dong nghiép, cip
quan 1y vé nang lwc ti gidm sdt,
quan 1y cong viéc, nang luc thuc
hién va phdt trién chuong trinh
dao tao; nang lic phdt trién nghé
nghiép. (Phiéu ddnh gid)

Can cai thién

Chép nhén duoc

Tt

R4t tdt

Tiéu chi 2.5

Nang luc chuyén mén, hd trg
nguoi hoc duge danh gia thong
qua két qua 14y v kién phan hoi
cua ngudi hoc. (Phiéu dinh gid)

80 - < 85 diém

85 - <90 diém

90 - <95 diém

95 - <100 diém
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Tiéu chuin 3

| Ning lwe nghién ciru khoa hoc (7inh trong nam ké tir thoi diém nghiém thu, doi véi cong trinh thuc hién trén 01 nam thi dwoc tinh trong
02 nam; Riéng Bai bdo tinh trong nam ké tir thoi diém cong bo)

Thuc hién Dé tai/ Sang kién cai | Tham gia hudng Chui nhiém dé tai cap | Tham gia dé tai cAp Nha | Chu nhiém dé tai cap Nha
L tién/Huéng dan sinh vién NCKH. | dan SV NCKH co s& hodc huéng ddn | nude/Bo/Tinh/TP nu6e/Bo/Tinh/TP
Tiéu chi 3.1 - e A s n .
hodc tham gia dé tai | hoc vién sau dai hoc
cap co so
Cong bd bai bao Thanh vién bai bao | Tac gia chinh bai bao Thanh vién bai bdo ddng | Tac gia chinh dang trén
dang trén Tap chi dang trén Tap chi ISSN | Tap chi qudc t& ¢6 2 phan | Tap chi qudc té trong
ISSN bién doc lap; Tac gia danh muc ACI/Scopus/ISI
Ticu chi 3.2 chinh cong b trén tap

chi/NXB qudc té uy tin c6
hai phan bién ddc 1ap hoidc
tac gia thanh vién cong bd
trén tap chi ISI/Scopus

Tiéu chi 3.3

Trinh bay bao cdo khoa hoc/chu
tri hoi thdo chuyén dé

Hoi thao khoa hoc

' cap khoa

Hoi thao khoa hoc cip
trudong

Hoi thao khoa hoc cap
quoc gia

Hoi thao khoa hoc cép
quoc té, trinh bay bang
tiéng nudc ngoai

Tiéu chuan 4

Ning lwe phuc vu cong dong

Tham gia linh vuc chuyén mon

C6 tham gia kiém

Hoan thanh nhiém vu

Hoan thanh tdt nhiém vu

Hoan thanh xuat sac

Tiéu chi 4.1 | khac nhiém kiém nhiém kiém nhiém nhiém vu kiém nhiém
Tiéu chi 4.2 | Tham gia hoat dong xa hoi mot 1an /nam hai lan/nam 3 1an /ndm Tur 4 1an /nam tré 1én
Tham gia hd trg Thanh vién chinh trong | Ban ghi nh¢/de an/dy an | Ban ghi nh6/dé an/dy 4n

Tiéu chi 4.3

Hop tac trong va ngoai nudc

cong tac quan hé
hop tac

mdi quan hé hop tac

hop tac trong nude

hop tac qubc té




Phu lyc 2. TIKU CHUAN POI VOI VIEN CHUC/NGUOI LAO PONG KHOI HANH CHINH

N§i dung tiéu chuan/tiéu chi

Mire 1

Mirc 2

Miec 3

Mike 4

Tiéu chuan 1

Tinh thin, thii d§, trach nhiém cong dan

Tiéuchi 1.1

Thuc hién ndi quy,
quy dinh, quy trinh

80% thuc hién theo quy
dinh, quy trinh nhung
con sai so6t hon 10%

100% thuc hién theo quy
dinh, quy trinh nhung
con sai s6t 10 — 20%

100% thuc hién ding quy
dinh, quy trinh nhung con
sai s6t nho hon 10%

100% thuc hién ding quy
dinh, quy trinh va khong sai
sot

Dam bdo gio gidc lam
viéc, hoi hop

<90% ding gi¢ lam
viéc, hdi hop; vang

> 90% dang gid lam
viéc, hoi hop; vang ¢

2 90% dung gi¢ lam vige,
héi hop; khong vang hgp;

100% dung gi,c‘y lam viéc, hoi
hop; khong vang hop; tich cuc

Tiéu chi 1.2 khong xin phép, bdo xin phép/bdo trude tich cuc dong goép y kieén; | dong gop y kién tép trung vao
trudc nd1 dung can giai quyét va dat
hi€u qua.
TituehiLs | oo ipapiau kol udy Dudi 85 diém tir 85 - <90 diém tlr 90 - <95 diém trén 95 diém
than, thai do phuc vu
Viéc chp hanh sy Chap hanh theo su phan | Chip hanh theo su phan | Ch4p hanh tt sy phan Chéap hanh t6t su phan cong; tu
phan cong di€u dong | cong cua lanh dao cong cua lanh dao cong; tu nguyén tham gia | nguyén tham gia tich cuc cac
- , cta lanh dao, quanly | Truong, d6i khi tir chéi | Trudng. cac hoat dong cua Truong | hoat dong ctia Truong trong
Tiéu chi 1.4 ;X ¢ A A X A X .
cac cap tham gia. trong chuyén mon, thé chuyén mon, thé manh cta ban
manh cua ban than. than; van dong dong nghiép
cung tham gia.
Tiéu chuén 2 | Ning luc chuyén mon, nghié€p vu
Tiéu chi 2.1 | Trinh 6 chuyén mon Cao ddng Dai hoc Thac st Tién st

Tiéu chi 2.2

Trinh d6 ngoai nglt va
viéc st dung ngoai
ngt.

Béc 2 hoac twong duong;
Doc hiéu va viét duoc
doan vén don gian;

Giao tiép co ban

Béc 3 hodc tuong duong;
Poc hiéu va viét thu trao
d6i chuyén mon;
Giao tiép co ban

Bac 4 hoidc tuong duong;
Tham gia giao tiép trao
doi chuyén mon

Béc 5 trd 1én hodc twong
dwong; Giao tiép troi chay,
linh hoat; Str dung thanh thao
céc k¥ nang, tham gia trao d6i
chuyén mén véi dbi tac nude
ngoai
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Trinh d6 tin hoc va
viéc su dung phan
mém, cac ing dung

CC tng dung CNTT co
ban hodc tuong duong

CC ng dung CNTT co
ban hoic tuong duong
Sf{ dung dugc mdt phan

CC tng dung CNTT nang
cao hoac tuong duong;
St dung thanh thao phan

Str dung thanh thao cac chire
nang cua phan mém quan ly va
cong cu & muc nang cao;

Tiéu chi 2.3 trén Google: Drive, mém quan ly va cong cu | mém quan 1y va cong cu Tap huén, chia s¢ CNTT cho
Form, Meet, Trello, muc co ban muc co ban déng nghiép;
Classroom,
Chua hoan thanh 100% | 100% hoan thanh, ding | 100% dung tién do, chdt | 100% dung tién d9, chat luong
cong viéc dung tién do; | tién do; con cong viée luong; trong d6 ¢6 vuot tién do;
Theo c4c tidu chudn chat | chua dam bao chét Pé xuét, diéu chinh thu Thich ting kip thdi véi yéu cau
) lwong, quy trinh c6 san; luong. tuc, quy trinh lam viéc moi;
Ticuchi 24 | 19 chic thue hién Str dung cdng cu quan 1y | Theo cac tiéu chudn chat | phu hop Pua ra dinh huéng cai tién,
cong viee cong viéc muc do co luong, quy trinh ¢6 sdn; | Sir dung cong cu quanly | ning cao chat luong hiéu qua
ban. Str dung cong cu quan ly | cdng viéc muc do nang cong viéc;
cong viéc muc do co cao. Phat trién cong cu quan ly va
ban. chia sé v&i dong nghiép.
Chua dam béo it nhat Dam bao trén 90% gio | Pam bao 100% gio gidc | Dam bao 100% gi&r gidc theo
90% gidr gidc theo lich giac theo lich 1am viéc, theo lich lam viéc, 100% | lich lam viéc, 100% cong viéc.
lam viéc. ¢6 bdo cao tién dd, san cdng viée, ¢6 bao co tién | ¢ béo cdo tién do, san pham
Chua béo cdo tién do, pham cong viéc cho cip | dd, san pham cong viée cdng viée cho cip quan 1y truc
B ) Thoi gian lam viéc va | san phdm cong viéc cho | quan 1y truc tiép; cho cip quan ly truc tiép; | tiép;
Tieu chi 2.5 hinh twong ban than cép quén 1y truc tiép; Trang phuc phu hgp theo | Trang phuc phu hop theo | Trang phuc phu hop theo quy
‘ Trang phuc phu hgp theo | quy dinh; quy dinh; dinh; ‘
quy dinh; St dung hiéu qua thoi gio' | Lich 1am viée tdi wu nhat, biét
lam viéc. sap xép thoi gian cho viée
quan trong.
Ngan nip, gon gang, Khong gian truyén cam La hinh miu duogc nhan rong;
Ngin nép, gon gang: sach dep, sip xép khoa hing lam viéc; Str dung Str dung thiét bi hidu qua, tiét
L KQ 5S dat tir 80 dén < | hoc; Sir dung, bao quan | thiét bi hiéu qua, tiét kiém. | kiém; Chia sé¢ kinh nghiém voi
Ticuchi 2.6 | Khong glan lam viée, | g5 didm thiét bi diing quy dinh. KQ 58S dat tir 90 dén < 95 | ddng nghiép.
trang thiét bi KQ 5S dat tir 85 dén< | diém KQ 58 dat > 95 diém

90 diém
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Tiéu chuan 3

Ning lyc nghién ciru khoa hoc (Tinh trong nim ké tic thoi diém nghiém thu, doi véi cong trinh thuc hién trén 01 nam thi duoc tinh trong

02 nam)

Tiéu chi 3.1 | Sang kién cai tién Tham gia cai tién trong Tham gia SKCT cip Tham gia SKCT cép Chu nhiém Séang kién cai tién
cong viéc phong ban truong cap truong
T8t chf 5.2 Dé tai nghién ctru Tham gia dé tai cdp co | Chii nhiém @ tai cdp co | Tham gia dé tai cép Chi nhiém dé tai cip

khoa hoc

SO

SO

tinh/Tp/Bo

tinh/Tp/Bo

Tiéu chuan 4

Ning lye phuc vu cong dong

Tham gia phuc vu céac
hoéi nghi, hoi thao, ...

C6 tham gia. chua dam
bao 100% gio giac, hoan

Tham gia theo phan
cong, dam bao gio giac;

- Tham gia tich cuc theo

phan cong, dam bao gio

Tham gia tich cuc theo phén
cong; dam bao gio giac, hoan

Tieu chi4.1 thanh nhiém vu theo hoan thanh 100% nhiém | gi4c; hoan thanh 100% thanh tdt 100% nhiém vu; c6
phan céng vu nhiém vu séng tao

Tham gia tip huén y b iy s o - RS "

Tiéu chi 4.2 | chuyén mén, nghiép Tﬂham £la dudi 7% dat 1:ham gla tr70-80% dot | 1 h? m gia trén 80% dot tap Tham gia 100% dot tip huin.
vu tap huan tap huan huéan
Tﬁam gia hoat dong

s XH, hoat dong Cong A 1A ol T o 1h Ao \ 1A
Tiéeu chi 4.3 doan/ Poan Thanh mot lan /nam hai lan/nam 3 lan /nam T 4 1an /nam tré 1én

nién
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Phu luc 3. TIEU CHUAN POI VOI KY THUAT VIEN

Noi dung tiéu chuin/tiéu chi

Mirc 1

Mic 2

Mirc 3

Murc 4

Tiéu chuanl

Tinh thin, thai d, triach nhiém céng dan

Tieuchi 1.1

Thuc hién ndi quy,
quy dinh, quy trinh

80% thuc hién theo quy
dinh, quy trinh nhung
con sai s6t hon 10%

100% thuc hién theo quy
dinh, quy trinh nhung con
sai sot 10 — 20%

100% thuc hién dung quy
dinh, quy trinh nhung con
sai sot nhé hon 10%

100% thuc hién dung quy
dinh, quy trinh va khong sai
sot

Tiéuchi 1.2

Dam bao gid giac
lam viéc, hoi hop

<90% dung gio lam
viéc, hoi hop; ving
khong xin phép, bao
trudc

= 90% dung 216 1am viée,
héi hop; vang ¢o6 xin
phép/bao trudc

2 90% ding gio lam viée,
héi hop; khong vang hop.

100% ding gi¢ lam vi€c, hoi
hop; khong vang hop; tich cuc
déng gop vy kién.

K&t qua phan hoi 7 q 7 q
Tiéu chi 1.3 tinh than, thai d6 Duéi 85 diém tur 85 - <90 diém tir 90 - <95 dieém trén 95 diém
phuc vu
Viéc chap hanh sy Chap hanh theo su phan | Chap hanh theo su phan Chap hanh tot sy phan Chap hanh tot su phan cong;
phén cong dicu dong | céng cua lanh dao | cong cua lanh dao Trudng. | cong; tw nguyén tham gia | tu nguyén tham gia tich cuc
» P cua lanh dao, quan ly | Truong, d6i khi tir choi cac hoat dong cta Truong | cac hoat dong cia Trudng
Tiéu chi 1.4 . A ; g ligle £ A A X
cac cap tham gia. trong chuyén mon, thé trong chuyén mon, thé manh

manh cua ban than. cua ban than; van dong déng
nghi¢p cung tham gia.
Tiéu chuin 2 | Ning lwc chuyén mén, nghiép vu
. ) Dat trinh d9 chuyén . . o 5 . .
Tiéu chi 2.1 fién thee CONN - Trung cap chuyén nghiép Cao dang Dai hoc tr¢ 1€n
Trinh d0 ngoai nglt | Bac 1 hoédc tuong Bac 1 hoac tuong duong; Bac 2 hoeflc tuong duong; Bac 3 tr¢ 1én hodc tuong
B , va viéc st dung duong Doc hiéu doan vin don Doc hiéu va viét thu trao duong; ) 7
Tiéu chi 2.2 ngoai ngt. gian; Giao tiép co ban. doi chuyén mon; Giao tiép | Tham gia giao tiép trao d6i
co ban. chuyén mon.
Trinh d6 tin hoc va | CC tng dung CNTT co | CC ung dung CNTT co CC ung dung CNTT néng | Str dung thanh thao cac chuc
vi€c sir dung phan ban hodc tuong duong | ban hoac tuong duong; St | cao hodc tuong duong; Su | ndng cua 1 phan mém/ cong cu
Ticu chi 2.3 mém, c4c ing dung dung CNTT va it nhat mét | dung thanh thao 1 phan ¢ muc nang cao; Chia sé

trén Google: Drive,
Form, Meet, Trello,
Classroom

phan mém/coéng cu mic co
ban

mém/cong cu muc nang
cao

CNTT cho d?)ng nghiép
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Tiéu chi 2.4

Quan ly thoi gian,
khong gian lam viéc,
trang thiét bi, ndi
quy phong thi
nghiém, ...

Ngan nép, sach d¢p; St
dung, bao quan thiét bi
ding quy dinh

Ngan nép, sach dep, sip
xép khoa hoc; Str dung,
bao quan thiét bi ding quy
dinh

Khéng gian truyén cam
hing lam viéc; St dung
thiét bi hi¢u qua, tiét ki€ém

La hinh mau duoc nhan rong
theo 5S; Str dung thiét bi hiéu
qua, tiét kiém; Chia sé kinh
nghiém vé&i dong nghiép.

Nang luc chuyén
mon dugce danh gia

Tiéu chi 2.5 ) . &% | Can cai thién Chép nhén dugc Tot R4t tht
thong qua phan hoi
ciia GV, cap quan ly
Nang luc chuyén
mon dugce danh gia
Tiéu chi 2.6 thong qua két qua 80 - < 85 diém 85 - <90 diém 90 - <95 diém 95 - < 100 diém

Jay y kién phan hoi

| cua SV

Tiéu chuan 3

Nang luc nghién ciru
02 nam)

khoa hoc (Tinh trong nam ké tir thoi diém nghiém thu, doi véi cong trinh thuc hién trén 01 ndm thi dwoc tinh trong

e Dé tai nghién ciru Hb trg GV thuc hién T \ B e B Lo 4o
Tiéu chi 3.1 khoa hoc - NCKU Tham gia dé tai cap co sé | Tham gia d€ tai cap tinh/bd
Tieu chi 3.2 Sn kil o3i tikn TPUC hAl¢n ca tién quy Tkiam gia SKCT cap bo Tham gia SKCT cap CPu nh}em Sang kién cai tién

trinh cong viéc | mon khoa/truong cap trudong
Tiéu chuin 4  Ning luc phuc vu cdng dong
' Kiém nhiém don vi - Hoan thanh NV kiém Hoan thanh t6t NV kiém Hoan thanh XS NV kiém

Tiéu chi 4.1 khac trong --- nhiém nhiém nhiém

Tham gia tap hun . N - o o " x
Tiéuchi42 | chuyénmén, nghigp | am gia duti 70%dot | Tham gia tir70-80%dot | Tham gia trén 80% dot 6P | 1y, oia 100% dot tap hudn.

vu tap huan tap huan huan

Tham gia hoat dong

” , XH, hoat dong cong _ . s Ak F A - AL s  1a
Tiéu chi 4.3 . . mot lan /nam hai lan/nam 3 lan /nam T 4 1an /nam trd 1én

doan/doan thanh

nién
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Phuy luc 4. TIEU CHUAN DOI VOI NHAN VIEN HOP DPONG

N9i dung tiéu chuin/tiéu chi Mikc 1 Myic 2 Murc 3 Mirc 4
Tiéu chuinl Tinh thin, thai d9g, trach nhiém cong dan
Thuc hién ndi quy, quy 80% thuc hién theo quy | 100% thuc hién theo 100% thuc hién dung quy | 100% thuc hién dung quy

dinh, quy trinh

dinh. quy trinh nhung

quy dinh, quy trinh

dinh, quy trinh nhung con

dinh, quy trinh va khong sai

Liwan 4.1 con sai sét hon 10% nhung con sai s6t 10 — | sai s6t nho hon 10% sot
20%
Pam bao gid giac lam <90% dung gio lam 2 90% dung gio lam > 90% dung giv 1am viée, | 100% dung gi lam viéc, hoi
o vigc, hdi hop viéc. hoi hop; vang viéc, hoi hop; vang ¢6 | hoi hop; khong véng hop. | hop; khong vang hop; tich
Tiéu chi 1.2 = . , - . o ) 1‘ , Y
khong xin phép, bao xin phép/bao trude g cuc dong gop v kién.
trude "
Tiguchi 13 | Retqudphanboitinh 1, oos b0 tlr 85 - <90 diém 1 90 - <95 didm trén 95 diém
théan, thai d phuc vu
Viéc chap hanh sy phan | Chép hanh theo su phan | Chap hanh theo su phan | Chap hanh t6t s phan Chép hanh 6t sy phan céng;
cong diéu dong cia lanh | cong cua lanh dao | cOng cta lanh dao - cOng; tw nguyén tham gia | tw nguyén tham gia tich cuc
- ) dao, quan ly cac cap Truong, déi khi tir chdi | Truong. cac hoat dong ctia Truong | cac hoat dong cua Truong
Tiéu chi 1.4 > ,\ x £ n " A
tham gia. trong chuyén mon, thé trong chuyén mon, thé manh
manh cua ban than. cua ban than; van dong dong
‘ nghiép cung tham gia.
Tiéu chuin 2 Nang lyc chuyén mén, nghiép vu
Tét nghiép trung hoc co | Tt nghiép THPT Trung cap/ CD nghé Dai hoc

Tiéu chi 2.1

Trinh d§ chuyén mén

SO

Tiéu chi 2.2

Trinh d§ ngoai ngir va
viéc str dung ngoai ngir.

Doc hiéu cum tir don
gian

Bécl hodc tuong
duong;

DPoc hiéu cum tu don
gian

Giao tiép co ban

Bac 2 hoac tuong duong;
Doc hiéu va viét thu don
gian;

Giao tiép co ban

Béc 2 tr¢ 1én hoac tuong
duong;

Tham gia giao tiép trao d6i
chuyén moén.
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|

Tiéu chi 2.3

Trinh d9 tin hoc va viéc
str dung cac ung dung
trén Google: Drive,
Form, Meet, Trello.

Strdung duoc chie
nang lién quan ban than
trong phdn mém quan
ly ctia Truomg hodc 1
cong cu mirc co ban

Str dung duoc chie
nang lién quan ban than
trong phan mém quan
ly ctia Truong va 1
cdng cu mirc co ban

CC tmg dung CNTT co
ban hoic tuong duong

St dung dugc chire ning
lién quan ban thén trong
phan mém quan ly cua
Trudng va mét s6 cong cu
muc co ban.

| CC tmg dung CNTT nang

cao hodc twong duong;
St dung thanh thao phén
mém quan ly cua Trudng va
mét sb cong cu mirc ning
cao

x Tiéu chi 2.4

——

T6 churc thuc hién cong
viéc

Chua hoan thanh 100%
cong viéc ding tién do;
Theo céc tiéu chuin
chét luong, quy trinh c6
san;

Str dung cdng cu quan
ly cong viéc mirc @6 co
ban.

100% hoan thanh, dung
tién do; con cong viéc
chua dam bao chat
luong.

Theo céc tiéu chuan
chét luong, quy trinh ¢6
san;

Su dung cong cu quan
ly cong viée muc do co
ban.

100% dung tién do, chat
luong;

pé xuét, diéu chinh thu
tuc, quy trinh lam viéc phu
hop

Str dung cong cu quan ly
cong viéc mirc do nang
cao.

100% duing tién do, chat
lugng trong dé c6 vuot tién
do;

Thich g kip thoi véi yéu
cau méi;

Dua ra dinh huéng cai tién,

nang cao chit luong hiéu qua

cong viéc;

Phét trién cong cu quan ly va

chia sé v6i ddng nghlep

;‘ Tiéu chi 2.5

L

Thoi gian 1am viéc va
hinh tugng ban than

Chua dam bao it nhat
90% gi¢r gic theo lich
lam viéc.

Chua béo cio tién do,
san pham cong viéc cho
c4p quan ly truc tiép;
Trang phuc phu hop
theo quy dinh;

bam bdo trén 90% gio
giic theo lich lam viéc,
¢ bdo cao tién do, san
phim cong viée cho clp
quan ly truc tiép;

Trang phuc pha hop
theo quy dinh:

Dam bao 100% gid gidc
theo lich 1am viéc, 100%
cong viéc, ¢6 bdo cao tién
do, san phim cOng viéc
cho cap quan Iy truc tiép;
Trang phuc phu hop theo
quy dinh;

Str dung hiéu qua thoi gid
lam viéc.

Dam bao 100% gidr giac theo

lich lam viéc, 100% céng

' viée, ¢6 bdo céo tién do san
pham cong viéc cho cap quan

IV truc tiép;

| Trang phuc phu hop theo quy

dinh;

Lich lam viée t6i uu nhét,
biét sip xép thoi gian cho
viéc quan trong.

|
|
L iéuchi 2.6

Khoéng gian lam viéc,
trang thiét bj

Ngin nip, sach dep; Su
dung, bdo quan trang
thiét bi, cong cu dung
cu ding quy dinhs

Ngén nap, sach dep, sap
xép khoa hoc; Su dung,
b4o quan trang thiét b,
cong cu dung cu ding
quy dinh

Khéng gian truyén cam
hting lam viéc; Su dung,
béo quan trang thiét bi,
cong cu dung cu hiéu qua,
tiét kiém

La hinh mau duoc nhén rong

theo 5S; Str dung, bao quan
trang thiét bi, cong cu dung
cu hiéu qua, tiét kiém;

Chia s¢ kinh nghiém véi

| dong nghiép.
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Tiéuchi 2.7

Két qua phan héi tinh
than, thai do phuc vu

Dudi 85 diém

tr 85 - <90 diém

tr 90 - <95 diém

—

trén 95 diém

Tiéu chuan 3

Nang luc cidi tien trong cong viéc

Tiéu chi 3.1

Sang kién cai tién trong
cOng viéc

Thuc hién cai tién quy
trinh 1am viéc tai don vi

Tham gia SKCT cap
don vi

Chu nhiém SKCT cap don

Vi

Tham gia SKCT cap truong

Tiéu chuan 4

Nang luc phuc vu cfng
dong

Tiéuchi 4.1

Tham gia phuc vu cac
hoi nghi. hdi thao, ...

C6 tham gia, chua dam
bao 100% gidr giéc,
hoan thanh nhiém vy
theo phén cong

Tham gia theo phéan )
' cong, dam bao gidr gidc;
- hoan thanh 100%

Tham gia tich cuc theo
phén cong, dam bao gid
gidc; hoan thanh 100%
nhiém vu

Tham gia tich cuc theo phan
cdng; dam bao gid gidc. hoan
thanh t5t 100% nhiém vu; c6
sang tao

Tham gia tap huin

Tham gia dudi 70% dot

’ nhiém vu
' Tham gia tir 70-80%

Tham gia trén 80% dot tap

Tham gia 100% dot tap huén. |

Tiéu chi 4.2 chuyén mén, nghiép vu tap hudn , dot tap huin bk
Tham gia hoat dong XH, i ‘ . ‘
Tiéu chi 4.3 hoat dong cong doan/ madt 1an /nam hai lan/ndm 3 lan /nam Tir 4 1an /nam tré 1én

doan thanh nién

|




