BO Y TE CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC Y DUQC CAN THO Poc 1ap - Tw do - Hanh phiic
S6: 24 5% /QD-DPHYDCT Can Tho, ngay 16 thing 441 ndm 2020
QUYET PINH

Vé viéc ban hanh Quy trinh trién khai sinh vién dang ky, thanh 13p va
bao cao ket qua hoat dong cic Dyi Cong tac vién hd trg cac Phong - Khoa
Trung tim thugc Truwdng, B§ mon thujc khoa

HIEU TRUONG TRUONG PAI HQC Y DUQGC CAN THO

Can ctv Quyét dinh sé 1020/DHYDCT ngay 19 thding 9 nam 2017 cua Hiéu
truong Truwong Pai hoc Y Dugc Can Tho vé viéc ban hanh Quy ché t6 chirc va hoat
dong cua Truong Pai hoc Y Duoc Can Tho';

Cén cir Quyét dinh sé 774/ OD- DHYDCT ngay 17 thing 8 nam 2017 cia Hiéu
truong Truong Dai hoc Y Duoc Can Tho vé viéc ban hanh Qui dinh Céng tdc sinh
vién hé dai hoc;

Can cir Quyét dinh 56 777/QD- PHYDCT ngéy 21 thing 8 nam 2017 cia Hiéu
trwong Truong Pai hoc Y Duge Céan Tho vé viéc ban hanh Qui dinh Pao tao dai hoc
theo hé thong tin chi (sira ddi);

Can cir Quyét dinh s6 2206/QD- PHYDCT ngéy 09 thing 11 nim 2020 ciia Hiéu
truéng Truong Dai hoc Y Dugc Can Tho vé viéc ban hanh Chudn nang luc ren luyén
sinh vién;

Cén cik Quyét dinh sé 2207/QB- DHYDCT ngay 09 thang 11 ndm 2020 ciia Hiéu
truong Truong Dai hoc Y Duoc Can Tho vé viéc ban hanh Quy dinh thanh ldp va quan
Iy hoat dong cdc Di Cong tdc vién hé tro cdc Phong - Khoa - Trung tam thudc
Truwong, B6 mén thuéc Khoa;,

Theo d@é nghi cia T ruong phong Cong tdc Sinh vién.

QUYET PINH:

, Piéu 1. Ban hanh Quy trinh trién khai sinh vién dang ky, thanh lap va béo céo
két quéa hoat dong cac Doi Cong tac vién hd tro cac Phong - Khoa Trung tdm thudc
Truong, BO mon thu¢c khoa (Pinh kém);

biéu 2. Quyét dinh c6 hiéu lyc ké tir ngay ky va ap dung cho sinh vién triing
tuyén tir nim 2020 tré vé sau.

Piéu 3. Cac Trudng ph(‘)hg Hanh chinh téng hop, Trudng phong Cong tac sinh
vién, Truéng phong Pao tao dai hoc, Trudng phong Tai chinh Ké Toén; Trudng cac
khoa, don vi thudc Trudng va cac sinh vién cin cir Quyét dinh thi hanh./ “\f"'{//

Noi nhin: .

- Nhu diéu 3; TRUONG

- Céc don vi thudc Truong; DAIHOC \
- Doan TN - H¢i SV Truong; Y bugc

- Luu: VT, CTSV.ue, CAN THO
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TRIEN KHAI SINH VIEN PANG KY, THANH LAP VA BAO CAO KET
QUA HOAT PONG CAC POI CONG TAC VIEN HO TRG CAC PHONG
- KHOA - TRUNG TAM THUQC TRUONG, BO MON THUOC KHOA
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1. MyC biCcH

Quy trinh huéng dén trinh ty, cch thirc thuc hién va céc yéu cu thdng nhét cho
viéc sinh vién dang ky thanh vién Doi Cong tac vién (sau diy goi tit 1a DPoi) hd trg
cong tac cac Phong - Khoa - Trung tdm thudc Truong, BO mon Khoa tai trudng Pai
hoc Y Dugc Can Tho gitp sinh vién hoan thanh céc tiéu chuin cua ngudi hoc dugce
quy dinh tai Chuén nang lyc rén luyén sinh vién Trudng.

II. PHAM VI - POI TUQNG AP DUNG

1. Pham vi: Quy trinh ndy dp dung cho viéc trién khai dang ky thanh vién, thanh
1ap va bao cao két qua hoat dong Doi Cong téc vién hd trg hoat dong cho cac don vi
thudc Truong.

2. Poi twong ap dung: Quy dinh ap dung cho tit ca sinh vién hé dai hoc, cac
don vi c4 nhan lién quan thudc quyén quan ly cta nha Trudng.

III. CAN CU PHAP LY

Thong tu sé 10/2016/TT-BGDDT, ngay 05/4/2016 cua BO Gido duc va Pao tao
vé viéc ban hanh Quy ché cong tac sinh vién dbi véi chuong trinh dao tao hé dai hoc
chinh quy;

Quyét dinh 774/QD-DPHYDCT, ngay 17/8/2017 cia Truong Pai hoc Y Duogc
Can Tho vé viéc ban hanh Quy dinh cong tac sinh vién hé dai hoc;

Quyét dinh 777/QP-PHYDCT, ngay 21/8/2017 cua Trudng Pai hoc Y Duogc
Can Tho vé viéc ban hanh Quy dinh dao tao dai hoc theo hé théng tin chi (sira dbi);

Quyét dinh sé 2206/QD-PHYDCT, ngay 09/11/2020 cta Truong Dai hoc Y
Dugc Can Tho vé viée ban hanh Chu4n ndng luc rén luyén sinh vién .

Quyét dinh sé 2207/QP-DHYDCT, ngay 09/11/2020 cua Hi¢u truong Trudng
Dai hoc Y Duogc Céan Tho v& viéc ban hanh Quy dinh thanh 1ap va quan ly hoat dong
cac Doi Cong tac vién hd trg cac Phong - Khoa - Trung tdm thudc Trudong, bd mon
thudc khoa.

IV. THUAT NGU, PINH NGHIA, CHU VIET TAT

- Thuét ngtr, dinh nghia:

+ Quy trinh dang ky thanh vién D¢i Cong tac vién hd trg cong tac cac Phong -
Khoa - Trung tdm - B§ mon tryc thudc Truong.

+ Biéu mau dang ky, danh gia: gdm c6 danh sach sinh vién dang ky Doi, danh
sach danh gia mirc d§ hoan thanh nhiém vu cta sinh vién tham gia Doi do don vi quan
Iy cung cép.

- Chir viét tét:

+ BGH: Ban Giam hiéu.

+P. CTSV: phong Cong tac sinh vién.

+P. TCKT: phong Tai chinh ké toan.

+ P. HCTH: phong Hanh chinh téng hop.

+DVQL: DPon vi quan ly.

+ TT: trung tam.

+ BM: B6 mon.

+D. CTV: B6i Cong tac vién.



+ SV: sinh vién.
V. TRACH NHIEM
1. Trach nhiém cia sinh vién

- Sinh vién ding ky tham gia Ddi ¢ cac don vi thudc Trudng theo nhu ciu, s&
trudng, s doan ma ca nhan cé thé hoan thanh tét nhiém vu duoc giao.

- Tiép nhan, giai quyét day du cong tac do td chuc giao; suy nghi tich cuc, toan
dién va than trong; tham muu hoic chi dao trién khai cong viée dugc giao dén noi dén
chén;

- C6 tinh than trach nhiém cao véi cong viéc dugc giao va phai ¢d ging hoan
thanh cong viéc dat hiéu qua t6t nhét c6 thé.

- C6 tinh than cau thi, tiép thu phé binh va thyc hién tur phé tai don vi dang tham gia.

- Trong sudt thoi gian hoc tap tai truong sinh vién phai 1a thanh vién cua it nhét
01 Bgi CTV hd trg va day la nhitng tiéu chi xét tu cach tét nghiép.

2. Trach nhiém cia don vi quan ly Poi

- Xay dung ké hoach, ndi dung phit hop dé tb chuc thanh lap Doi hd trg cho don
vi; ¢6 trach nhiém huéng dan, hd trg SV hoan thanh nhiém vu khi tham gia & DBoi do
don vi quan ly.

- Dam bao tdt cong tac quan 1y, theo doi, kiém tra va dénh gia muc d§ hoan thanh
cong viéc clia thanh vién tham gia Doi. Gi6i thiéu va dé xuét nhitng c4 nhan tiéu biéu
xem xét khen thudng hing niam hodc dot xuét.

- Duy tri hoat ddng, cap nhat thong tin va thyc hién bao céo khi nha Trudng yéu
cau; héng nam khi thay dbi danh sach thanh vién, nhén sy tham gia Doi, don vi phu
trach quén ly c6 trach nhiém giri d& nghi vé phong Céng téc sinh vién dé ra Quyét
dinh.

VL. NQI DUNG QUY TRINH

So @6 quy trinh



Trach

Tai lidu,

STT Cac buéc cong viéc A R x Yéu cAu | Thoi gian
nhiém bieu mau
-P.CTSV C6 thoi gian, | Dau ndm hoc
, -BGH ddi  tugng,
1 Keé hoach ndi dung cu
thé
- Phong Méu ddng ky | Trién  khai | DAu nam hoc
PVQL thong tin nhu cu - Khoa truc tuyén thong tin cho
tuyén Doi cho SV -TT SV dang ky
2 -BM vao dau niam
- Céac don vi hoc
chiic  ning
thudc Truong
SV Mau ding ky | SV dang ky | Pau nam hoc
truc tuyén | theo  ning
3 SV thuc hién dang ky luc, s&
tham gia truong
- Phong Danh sich | Day du, | 10 ngay lam
" - Khoa chinh  xdc | viée
bVQL t(?ng hop, }ua ch,Qn “TT théng tin
4 danh sach SV dang ky _BM
- Céac don vi
chuc  ning
thudgc Truong
-P.CTSV Quyét dinh 5 ngay lam
5 Quyét dinh - BGH thanh 1ap viéc
Danh sach
keém theo
-P.CTSV Ngay sau khi
] -bvQL c6 Qb
6 Théng bao dén
bVQL va SV
-bvQL Mau béo cdo | Khach quan, Cudi hoc ky
- CTSV va cubi nim

DVQL bao céo
Kkét qua hoat dong

day du, chinh
Xac

hoc




BM.01.CTSV-DKTVTT
TRUONG DAIHQC Y DUGC CANTHO ~ CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG/KHOA/TT/ BM........... Djc 1ap — Tw do — Hanh phiic

Can Tho, ngay thang  nam 2020
DANH SACH PANG KY THANH VIEN TRUC TUYEN

I. GIOI THIEU CHUNG
LTI AO1: ettt
2. Thoi gian hoat dong (hoc ky/ nam hoc):
IL. YEU CAU

..................................................................

..................................................................................................

........................................................................................................

STT Ho va tén MSSV Lép/Khéa ’ chu




BM.02.CTSV-DNTL
TRUONG DATHOC Y DUGC CANTHO ~ CONG HOA XA HOI CHU NGHIA VIET NAM

PHONG/KHOA/TT/ BM........... Doc lap — Tw do — Hanh phic
86:  /CV-
“Cong vin vé viéc dé nghi thanh ldp Can Tho, ngay thang  nam 2020

”»

Doi Cong tac vién ... ... ... ... ....
Kinh gtri: Phong Cong tac Sinh vién;
CAC CAN CT CO SO c.venvverieeiirieteitetete ettt e e et e e et e e s e e s e s e e eseae e,
1. Tén doi:
2. Nhiém vu:

3. Yéu cau co ban:

DAI DIEN PON VI QUAN LY

Noi nhin: Ky tén, ghi ro ho tén
- Nhu kinh gtri:

-Luu: ....



BM.03.CTSV-THDSTV
TRUONG DAIHOC Y DUGC CANTHG ~ CQNG HOA XA HOI CHU NGHIA VIET NAM
PHONG/KHOA/TT/ BM........... Djc lap — Tw do — Hanh phiic

Can Tho, ngay thding ndm 2020

TONG HQP DANH SACH THANH VIEN
(Dinh kém dé nghi thanh ldap Péi Cong tdc vién...........)

Tén Doi Cong tdc vién:

BIORE VL] dlslidsmasaiionsssnsnsimonsomensimminsinioiss s oot s i S 58 S 5 B A S e e
HOC KP/INGI ROC: ...ttt e st
STT Ho va tén MSSV Lép/Khoa Ghi cha
1
2

Danh sach gom c6 ..... thanh vién.

PON VI QUAN LY

(Ky tén va ghi ré ho tén)



BM.04.CTSV-BCKQHD
TRUONG PATHQC Y DUGC CANTHO ~ CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG/KHOA/TT/ BM........... Pjc 1ap — Tw do — Hanh phiic

Can Tho, ngay thdang nam 2020

BAO CAO KET QUA HOAT PONG
NAM HQC/HQC KY

I. THUAN LQI - KHO KHAN
II. KET QUA PAT PUQC

I1I. BPE XUAT - KIEN NGHI

DPON VI QUAN LY

(Ky tén va ghi rd ho tén)




BM.05.CTSV-DSDG
TRUONG PATHQC Y DUGC CANTHG ~ CONG HOA XA HOQI CHU NGHIA VIET NAM
PHONG/KHOA/TT/ BM........... DPjc lip — Ty do — Hanh phiic

Can Tho, ngay  thang  ndim 2020

DANH SACH PANH GIA
(Mutc dj hoan thanh ciua cdc thanh vién tham gia Doi Cong tdc vién
dinh kém bdo cdo két qua hoat B0 i 1 w2 255 i e )
Mirc d§ hoan thanh
STT | MSSV Ho va tén Ghi chu

Dat Khong dat

1

2

PON VI QUAN LY

(Ky tén va ghi rd ho tén)




